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MANUALFORINSTITUTIONALCOMMITTEES

PREFACE

ThisManualonAcademicandAdministrative Auditisaimenteiouragingthedepi
ments/programs/cells/committeestomonitorandevalu@itenstitutionalprocesseswhi
equireacarefullystructuredsystemofinternalandexieeniew.AcademicandAdministr.
ve Audit(AAA), are very essential for the excellenin HigherEducation. The:
areinterrelated concepts. Thus, in order to have
gualityorientedacademic,thereshouldbeingadministrativebackground.

It has, therefore, beena fruitful endeavor prepgatims ManualonAAA Audit
The undersigned, heartily thank all those who haadetheventuresuccess

SincethisManualismeanttobeadynamicdocument,prowdsiave been made

this Manual for suitably amending the variousruheigaovisionswheneveritisnecess:

PRINCIPAL
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VISIONOFTHEINSTITUTE

Ideal college of pharmacy has its vision towards elevating the standard and
guality oflegal education to the level of leading pharmacy school in the country.
It is seeks to bedistinctive and distinguish pharmacy institution with strong

national and compar ativefocus.

MISSIONOFTHEINSTITUTE

To contribute to society through the pursuieducation, learning and resea
atthehighestlevelofexcellen

To promote quality legal education training progranprepare compete
andresponsible member of the legal profession whwedy contribute toward
rule ofpharmacy.

To provide students th a diverse, intellectually rigorous learning eowment
inwhichto acquire knowledge pharmacyn its broad international, intercultut
andintradisciplinarycontextsothattheymayacquiretbigssionalskillandethicalg
unding to become excellepharmacygr and leader in their communities ¢
chosenprofessions.
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ACADEMICANDADMINISTRATIVEAUDIT
AcademicAudit
Academicauditcanbeunderstoodasascientificandsysttmethodofreviewing
the quality of academic process in the institutioft. is relatec
withthequalityassuranceandenhancingthequalityofmachctivitiesinHEI<
AdministrativeAudit
It can be defined as aprocess ofevaluatingthe iefity anc
effectivenessoftredministrativeprocedure.ltincludesassessmentofigsistrate
ies&functionsofthevariousadministrativedepartmentstoalinftheoveralladministri
vesystemetc
MajorobjectivesofAAA

1. TounderstandtheexistingsystemandassessthestremgifesaknessesoftheDef
mentandAdministrativeUnitsandtosuggestthemethodsforawgmentandforon
rcomingtheweakness:

2. Toidentifythebottlenecksintheexistingadministratechanismsandtoidentifyt
opportunitiesforacademicreforms,administrativenefeandexaminationreformr
tc.

3. Toevaluatdteoptimumutilizationoffinancialandotherresour:

4. Tosuggestthemethodsforcontinuousimprovementofgka@pinginmindcriteris
ndreportsbyNAACandotherbodi

Outcome;
TheoutcomeofAAAmaybeplacedbeforelnternalQualityAasa¢«Cell(IQAC)
and Governing Bodies (GB) of the HEIs. Plan of @cti can

bepreparedtoimplementthesuggestionsacceptedbyl QéGR.
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PROCESSOFACADEMICANDADMINISTRATIVEAUDIT

Theinstitutionconductsbothinternalandexternalawditgheirexpertis
inthe curriculur  and syllabus once in a year
and once in
threg/earsrespectively.Anadvancecircularisissuedamofegtbktyandstaffbyt

eprincipalcontainingtheagendaofdiscussiononacacdocuments,laboratoryacces

ies,stock verification, shortage of equipmentand  utilities
etc.
PrincipalcallsforalltheheadsoftheinstitutionandIQ#gOrdinatortosetthepan

onverificationofthepointersframedforauditoftheadiiectionsanddepartmel

Thehedsteamreviewstheprofileofthepanelmembersandrecomistizz
filtered panel members to the principal. A circukissued to thepanel member:
scheduled audit and the concerned department to abeited inadvance
Thedepartments are also given prior inforion to regulate the auditingproc and
toensurethereadinessoftherespectivedepartment.akesthesmoothfunctioningo
eauditwithoutany hassles.Aftertheconfirmationofémegimembers,theoffici:
announcement of audit is circulated. These panelmimeesconforr to
thefieldofone’ssubjectexpertiseandexperienceontesgriteriawhileauditing

AsapartofQualitylmprovementinteach-learningprocess,theinstitutionfe

that it is inevitable to conduct academiaudits Internal

ancexternalauditsaredoneatbothdementandinstitutionlevelandfinallyboth:
consolida ted for the better performance by the studentswhich in

turnprogressestheirprofessionalthought pro




~—AAAAUDITFLUWUHARS:—+—

AAA audit—finalization of
datesbyPrincipalafterconsideringi

nputs
|mema|/-\u$|t EXTernalACIt
N 4 w
AuditPanelmembersarerecomm AuditPanelmembersareRecommend
endedbyHoDandIQACCoordina edbylQACCoordinatorandsubmitte
1oL y rlfn:‘\rinnilnal Yy
CompletionoftheauditbyMembersofothe Completion of academic
rDepartmentsbasedonindicatedparameter auditbyexternal Members from
s othercollegesbasedonindicatedpara
meters
Consolidation of Audit reports
bytheDepartmentandsubmittedtotheprinci
pal
!
«—

Carrying oyt corrective
actionsandprepari{pgATRbasedonthec

OrrcCtonmS

SubmissionofAT%otheprincipalforap
proval

No

Aﬂgro
I
YesMinut

esarerecordedandkeptin
thedepartment.

Fig.ProcessFlowChartofAcademicandAdministrative Audi
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ANNUALINSTITUTIONALAUDIT

« The schedule of AAA audit to be carried out in thenth of May
eachyear.However, the stock verification in Libravil be done in JUNE
whenthebooksarereturnedtoLibraryafterexaming

 The verifying officers should contact the HOD/-charge and fix u
thedatesof verification, so that the report is sitlech latest by 3% May
eachyear tothe Principal. Similarly, the reporstufck veification of Library

shallbesubmittedtothePrincipalby"Juneeachyear.

« The format for submitting the report of stock vieation and audit i
giveninthisManual.

* Thedepartmentheadscallforameetinganddiscussabprdtiessinvolvingauc
S and repor preparation. All departmentlabs in-
chargegutorsandmentorsareinvolvedinthisdiscus
andtheystapreparingthedocuments.Onthedateofaudits, theapjopateim
mbersvisithedepartmentsandconductreviewbasedontheformshleniithisn

anual.

» AlltheHODsandverifyinofficersshallcooperateandorganizeactivitysothat
orkiscompletedwell withintim
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AcademicDepartmentAuditF

orms

InternalQualityAssuranceCell(IQAC)
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DEPARTMENTVERIFICATIONREPORT
AcademicYeal

Dept:
Verifiedby

1.
2.
3.

ThefollowingDocuments/Filesareavailableinallaspec

© o N o U »A W N P

10.

DepartmentProfile(Lates

Vision/Mission/PO/PSO/PE

AcademicCalendar

. TimeTable(ClassandIndividu:
. SubjectAllotmentFile
. DepartmentMoMFile

. AccreditationstatusFi
. PAC/DACFiles

. CompositionofBOS

Date

Dept.

Dept.

Dept.

DEPARTMENTRELATED
‘(Available/Not-Available)

:(Available/Not-Available)

‘(Available/Not-Available)

:(Available/Not-Available)

:(Available/Not-Available)

‘(Available/Not-Available)

:(Available/Not-Available)

‘(Available/Not-Available)

:(Available/Not-Available)

BOSMeetingMinutes(Last5Yea

BOSMinutesNo

HeldonDate

YES/NO

IQAC
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12. DetailsofMajorrevisionscarriedoutineachE

11. CopyofRegulations,CurriculumandSyllal

RegulationBookNo

Availability(YES/NO)

FACULTY,STUDENTANDBUDGET

. S Remarks(Writeyouro

SN CheckList Avalilability bservation)
List of Full-Time Faculty with

1 theirspecialization/Experience(CA YES/NO

2 ListofstaffwithPhDdegree/PD YES/NO
ListofStaffPursuingPhDwithYearofRegistren, Ti

3 | tle,PublicationsandAbstre YES/NO

4 | StudentCountListCAY(BothUG&PG; YES/NO

5 StudentFacultyRatio(SFR)Calculat YES/NO

6 FinalYearStudent(Appeared/Pas¢ YES/NO

7 Budget Proposed / Utilized for Cl-1or CAY- YES/NO
1BudgetProposedforCFYorC#

8 DetailsofstudentsGraduati YES/NO

9 DetailsofStudentsachievements(includingss YES/NO
andgames)

10 DetailsofFacultyachievemel YES/NO
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RESEARCHANDDEVELOPMENT

: . Remarks(Writeyouro
CheckList
SN Avalilability bservation)

FacultyResearchPublicationwithCitationIni

1 | andhindex(UGCApprovedJournz YES/NO
—SeparateandSCOPUS/W-Separate)

2 | StudentsPublications YES/NO

3 | PatentPublications YES/NO

4 | Books&BookChapterPublicatio YES/NO

5 | NPTEL/COURSEERAC rtifications(FacultStu, ~ YES/NO
dents)

6 | DetailsofFDPs/Workshops/Conference/VAues YES/NO
t lectures/ Seminars Organized bythedepartr

7 | DetailsofFDPs/Workshops/Conferenceattenty YES/NO
Faculty

8 | DetailsofFDPs/Workshops/Conference/VAten YES/NO
dedbyStudents

9 | Studentinternshipdeta YES/NO

10 | ListofProfessionalSocietiesinthedepartmerhm YES/NO
embershipandvalidity.

11 | ActivitiesconductedthroughProfessionociet YES/NO
ies
12 | MoU & Collaboration with YES/NO

Industriegortraining,studentexchange,fact
exchangegesearchandresourcesha

13 | ConsultancyRevenueGenere YES/NO

14 | DetailsofProposalssubmittedtofundinencie YES/NO
S

15 | Detailsoffundedresearchproje YES/NO
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16 Departmentresearchmeetingmini YES/NO
ACADEMICSRELATED
SN CheckList Availability Efé?\f‘;ﬁi%vriteyoum
1 | CourseMaterialsPreparedbytheFac YES/NO
2 | SampleQuestionpapersofMidExaminati YES/NO
3 | SampleAssignmentPap YES/NO
4 | SampleTutorialQuestionsandAnsw YES/NO
5 | StudentProjectFiles(ConstitutionofPRCrcul YES/NO
ars)
6 | SampleProjectReports(UG&P YES/NO
7 | Bridgeandremedialclasses(Ti- YES/NO
Table,Attendance)
8 | CourseMonitoringCommittee(CMC)F YES/NO
9 | InternalMarks YES/NO
10 | SampleLabRecordnotebo¢ YES/NO
11 | StockRegistersandLabmant YES/NO
12 | ListofExperimentsforeachl: YES/NO
13 | DetailsofLabutilization YES/NO
14 | SampleCourseFiles YES/NO
15 | ResultsAnalysis(lastbyea YES/NO
PLACEMENTANDCAREERGUIDANCE
SN CheckList Availability Remg;kes;f/‘g’tzg%"’“ro
1 | PlacementFile(Department)withofferletter YES/NO
dAppointmentorders
2 | Listofcorecompaniesvisit YES/NO
3 | Listoftrainingandcareerguidanciogrammeso YES/NO
ffered
5
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DEPARTMENTINFRASTRUCTURE

SN CheckList Availability Remg;ﬁf/\g’tzg%"’“ro

1 | ICTEnabledClassRooms(UG/F- YES/NO
LCDProjector,Screen,PC,\-Fietc.,

2 | SufficientClassroom,Facultycabinwonferenc YES/NO
eRoom

3 | DepartmentLibrary: YES/NO
DetailsofnumberofTitles,VolumesofBookail
ableinDepartmentLibra

4 | DisplayofVision/Mission/POs/PSOs/PEOSIirD YES/NO
Room,Laboratories,Corridorse

5 | DetailsofClubactivities YES/NO

ALUMNI

SN CheckList Availability Remg;ﬁf/\g’tzg%"’“ro

1 | ListofAlumniwithCurrentStatusFi YES/NO

2 | ProminentAlumniofthedepartme YES/NO

3 | AlumniFeedbackForn YES/NO

STAKEHOLDERSFEEDBACK&ATR

SN CheckList Availability Rems;‘;f/\{a"tzgﬁg’ouro

1 | ParentsFeedback(Facilities,Curricul YES/NO

2 | StudentsFeedback(Course,Curriculum,faculcilf  YES/NO
ities,exitfeedback,courseel

3 | EmployerFeedback YES/NO

4 | FacultyFeedback(Curricului YES/NO

5 | ActionTakenReportanditsimp: YES/NO
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Observations/Comments/Suggestio

SignatureoftheHOD NameandSignatureoftheVerifyingMembel
(Concerneddepartment)

1.

2.

3.
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INTERNALAUDITREPORTOFINDIVIDUALCOURSE

AcademicYear:

DEPARTMENTOF
AcademicAuditformforindividualCourses
Date(s)ofAudit :
NameoftheAuditor
Designation
SI.No AuditDescriptiot Remark

1 AcademicYear&Semesi

2 CourseCode&Narn

3 Courseofferedfor(Year/Semes:

4 NameoftheCourseCoordina

5. Name(s)oftheFacultymembersteachingtlurg

e.

6 Qualification&Specificatio

7 Designation

8 Experience(inYears&Month

9 Howmanytimesthesamecourseishandleh

efacultymember

10 | AvailabilityofLessonPla

11 | AvailabilityofCoursePla

12 Qualityofinternalassessmentcompone * Excellent
leaseTick) * VeryGood
* Adequate

+ NotStandard

13 | AvailabilityofCoursematerial/Laboratoryanu| « Available/NotAvailabl
alanditsquality

(PleaseTick)

* Excellent

* VeryGood
* Adequate

* NotStandard

14 | WhetherCOsareframedappropriatelyfortha| Yes/No
surableoutcome?
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15 | QualityofCOsmappingwithappropriatBTlev| « Excellent
el _ + VeryGood
(PleaseTick) . Adequate
* NotStandard
16 QualityofCOsmappingwithPOandP. e Excellent
* VeryGood
* Adequate
* NotStandard
17 QualityofQuestionPapers(MidExamsleaseT « Excellent
ick) * VeryGood
* Adequate
* NotStandard
18 | WhetherattainmentofCOisjustifiedleaseTic| « FullyJustifiec
k) « PartiallyJustifie
* NotJustified
19 | WhetherattainmentlevelofCOsiscalculatepr| « ProperlyCalculate
opnately? « Calculatedbutneedsimprovem
(PleaseTick) « Notcalculate
20 | TargetlevelandattainmentofeachCOs e CO1l:Target- ,Att: %
« CO2:Target- At %
« CO3:Target- At %
« CO4:Target- At %
« COb5:Target- At %
21 | Whether the loop is close
byincorporatingappropriatecorrectiveactior
YES,pleasespecify the correcti
actiongarriedoutbythecourseinchar
22 | Appropriateness of tk * Excellent
correctivactioncarriedoutformeetingthea | , VeryGood
nmentlevel. Adequate
(PleaseTick) q
* NotStandard
23 | Whetherallthefacultymembershadenougt | YES/NO
osureinteachingthecourseinOBEperspec
24 Overallremarksoftheauditoronthequalityo
chingandassessmentprocesscarriedoutby
ursein-charge
9
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Observations/Comments/Suqgestion

HoD CourseCoordinator NameandSignatureoftheAuditor(s

1.

2.

10
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T KVERIEICATIONREPORT
AcademicYear:

NameoftheFacility/lab: Date.:

Nameoftheln-charge:

Verifiedby(Name&Designation):

1. Dept.:
2. Dept.:
Dept.:
NameoftheE PageNo. Qtyas | Qtyasperin NOOIREIBENEMmE
. Stock !

SI.No. quipment BookN ofStock persto | spection Remarks

/Furniture Re ck Missing | Excess | Unserviceable | Damaged

0- gister

11
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AnyotherobservationbythelnspectionCommitte:

Certifiedthatthephysicalverificationasperallthe&iegistersindicatedabovehasbeencarriedoutbyus. Bkegleficientitemsreptedabove,allot
heritems werephysicallypresentin theho

NameandSignatureofVerificationMember: Signatureoftheln-charge

13
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Observation made by Audit team in
inspectionReport&
ActionTakenbyPrincipalandHoD

AcademicYeal

NameoftheDepartment: Date
ofAudit:Name/TypeoftheAudi

Name&Designationgfudit/VerificationTeam

1.
3.
Observationsmade Suggestionsgiven Action
SI.No. in the by the o ImpactAnalysis
. ) TakenbyPrincip
auditteamreport auditteam(Ifan
al&HoD
y)

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL

14
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CentralFacilityAuditFor

ms

InternalQualityAssuranceCell(IQAC)

15
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TRAINING &
PLACEMENTCELL INTERNALA
UDITREPORT
AcademicYear:
Dept:T&PCell Date:
NameofTPO:
Audited by
1. Dept.
2. Dept.
3. Dept.
ThefollowingDocuments/FilesareverifiedfortheAcadeXearstartingfror to
S.No Files Avalilability Remark
1.  Vision&MissionofT&PCell YES/NO
2. « Roles&Responsibilities YES/NO

16
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ActivitiesCarriedOutbytheplacementcel| YES/NO

I-WithProof
* PlacementBrochure YES/NO
» PlacementPolicy YES/NO
» PlacementDepartmentStaff—Profile YES/NO
» FacilitiesProvidedtoRecruiters YES/NO

Detailsoftraining&CareerDevelopmen YES/NO
ograms organized by
TrainingandPlacementCell

Studentdatabase(UG&PG)forallAYs YES/NO

17
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10. | « LettersforCorrespondencewithc YES/NO
ompanies

11. | « Detailsofcompaniesvisitedourcampusfqg YES/NO
rplacementpurpose.

13. | « On-campusplacementdrivesconducted] YES/NO

14. | « VisitorsBook YES/NO

15. |« RecruitersFeedback YES/NO

16. | « DetailsofPoolcampusDriveOrganized | YES/NO
— No. of colleges attended,
No.ofStudents Participated, List
ofcompaniesvisited,No.ofoffers,etc.,

18
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17. | « Off-CampusPlacementdrivesdetails. YES/NO

18. | « ListofStudentsRegisteredforPlacement| YES/NO

19. | « Listofstudentsplacedyearwise,de YES/NO
partmentwiseeveryAY

20. | « Listofoffersyearwise,departmentwiseev YES/NO
eryAY

21. | « ListofStudentswithHighest&AveragePa| YES/NO
ckageOffers

22. | « PlacementMeetingMinutes YES/NO

23. | « MoUsandTie-upsforTraining YES/NO

19
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24. | « |Initiativestakenfornotplacedstudents YES/NO

25. | « ListofTrainingprogramsconducted(s YES/NO
oftskills,technicaltraining)

26 | « AnnualPlacementReport YES/NO

MajorObservations/Deviations

SignatureoftheTPO NameandSignatureoftheVerifyingMember

1.
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INTERNALAUDITREPORT(
R&DCELL)

AcademicYear:

NameoftheR&DDean: NameofAssociateDean:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion
1. * Vision&MissionofR&DCell YES/NO
2. * R&DCell'sRoles&Responsibilitie YES/NO
3 . ilﬁfcngudgetProposed,Sanctionedan YES/NO
4, * R&DPolicy,SeedMoneyPolic YES/NO
. | Seoeneopicatonsandsh | vesio
6. . cF)’rr1(éj;z((-:;trs;icr1(3[mpletedthroughSee YES/NO
7. * ResearchGrantsApplied YES/NO
8. * ResearchProjectsSanctioned YES/NO
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9. * ResearchProjectsCompleted YES/NO
10. | « OngoingResearchProjects YES/NO
11. | « Conferencesorganized YES/NO
13. | « EquipmentavailableforResea YES/NO
14. | « SoftwareavailableforReseal YES/NO

» ProofforResearchMethodologyCours YES/NO

15 orkin Curriculum

16. | « OngoingConsultancyProje: YES/NO
17. | ° ggggg:tnaéncyProjectsComple YES/NO
18. | « R&DMinutesofMeeting(MoM YES/NO
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JournalPublications(Latestu

19. pdatedcitationsandh- YES/NO
indexforScopus&h-index)
R&DIncentivesgiventofacultyfortt

20. , A
irresearchcontribution

21. ActivitiesCarriedOutbytheR&DCe YES/NO

29 P:_iter_lts,books,bookchapter,conferen YES/NO
blications

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s)

24

DEAN/HOD




SI. WILFRED'S INSTITUTE OF PHARMACY
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INTERNALAUDITREPORT(
EXAMCELL )

AcademicYear:

NameoftheCOE: NameofDeputyCOE:
Auditedby(Nameé&Designation): Date: / /

1. Dept.:

2. Dept.:

3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion
1. e ExaminationManual YES/NO
2. e Examinationnotifications YES/NO
3. e Examinationtimetables YES/NO
4, * Invigilationdutiesfiles YES/NO
5. * Internalandexternalquestionpay YES/NO
6. * Pre-moderationfiles YES/NO
7. » Listofpapersettersforexternalexe YES/NO
8. . NormsfolIowedforselect_ionofe YES/NO
ternalevaluators&examiner
S
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9 * Resultdeclarationminutesofthi YES/NO

eeting

10. |+ ResultAnalysisforUG&PG YES/NO

* NumberofRevaluation&Recounting
11. plicationsreceivedandchangeinRe YES/NO

13. |+ ProcedureofChallengeEvaluat YES/NO

+ MRECACADEMICSandBE

14. portalfeaturesrelatedtoexaminations YESING
m

15 |° BillsforMRECACADEMICandBET] YES/NO
ortal

16. |+ ExaminationReforms YES/NO

17 |+ MalpracticeRecords YES/NO

18. |° GraduationRecords,AYwiseListof YES/NO

aduatedstudent.
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Near Shedung Toll Plaza, Old Mumbai Pune Highwdngdbing, Panv-410206

* No.ofoutgoing/finalyearstudentsy YES/NO

19. rWise

* Numberofstudentsappearedi
20. eexaminationconductedbythe YES/NO
titution,everyAY

21. |+« Regulation,Curriculum/Syllab YES/NO

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s)
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IQACCELLAUDITREPORT
AcademicYeal

Dept:IQAC Date:
NameofthelQACCoordinator

:Verifiedby

1. Dept.
2. Dept.
3. Dept.

ThefollowingDocuments/Filesareavailableinallasp

Remarks/Suggestior
1. IQACCompositiol YES/NC
2. AQARReports(AllAcademicYea YES/NO
3. PreviousNAACSSRRepol YES/NO
4. NAACCertificates&PeerTeamRepc YES/NO
5. NBACertificates&PeerTeamRepc YES/NO
6. IQACMinutesofMeetini YES/NO
7. ActionTakenReportsforlQACMinut YES/NO
8. BOSminutescopyofalldepartme YES/NO
9. AllPolicyDocuments YES/NO
10. Regulation-Curriculur®yllabusBooks YES/NO
11. YES/NO
PreviousAcademicAuditReportsancCompli
ance
13. StockAuditReport&itsCompliant YES/NO
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Near Shedung ToII Plaza, Old Mumba| Pune nghw@ﬁcﬁung Panv-410206

14. YES/NC
Recordsrelatedtoanyspecialstatusconfe
bythecentral/stategovernm:

15. YES/NO
RecordsrelatedtoDepartmentalcontributiontor
owthofCollege

16. QualityActionPlanfortheAYanditsoutcorr YES/NO

17. ProgrammesorganizedthroughlQ YES/NO

18. StatutoryandNofstatutoryCommitteeFil¢ YES/NO

19. Allfeedbackforms YES/NO

20. BestPracticesandlInstitutionalDistinctiver YES/NO

21. MRECStrategicPlans YES/NO

22. StudentSatisfactionSurv YES/NO

Comments

SignatureofthelQAC NameandSignatureoftheVerifyingMembe|
Coordinator
1.
2.
3.
30
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Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

INTERNALAUDITREPORT(
LIBRARY )

AcademicYear:

NameoftheLibrarian: NameofAssistantLibrarian:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion
1. * Librarymanagementsystems(ILV YES/NO
o . Egs;f;l{l;:tré?Logindataforonline YES/NO
3. * Bills,Invoices YES/NO
4. * PhysicalResources(books,journals, YES/NO
5. » Accessionregister YES/NO
6. » CentralLibrarytimetable YES/NO
7. » DigitalLibrary&itslogbook YES/NO
8. » Rarebooks YES/NO

32




SI. WILFRED'S INSTITUTE OF PHARMACLY

Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

9. » BestpracticesinLibrary YES/NO
10. |. YES/NO
11. | - Alldisplayboards(collegevision,missic YES/NO
13. | « E-Resources YES/NO
14.  LibraryBudget- YES/NO

proposed,sanctionedandutilized

15. | « Subscriptioncopies YES/NO
16. | » StockverificationreportsforallAY YES/NO
17. | « Websiteupdations&profilesofLibraria YES/NO
18. * Infrastructure- YES/NO

Xeroxmachines,waterdispenser
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19. |+ BeautificationofLibrary YES/NO

20. |+ No.ofReadersenrolledduringthey YES/NO

o1 |° ;)retailsofBooksaddedinAcademic YES/NO

oo |° Li§tofBooksfo_u_ndMissing/Damage YES/NO

uringstockverification

23. |+ ListofNewspaperssubscrit YES/NO

on |° ListofJournals/MagazinesSubscril YES/NO
* No.ofReadersenrolledeveryacademic

25. r YES/NO
» DetailsofBooksaddedeveryacademic

26. ] YES/NO
» ListofBooksfoundMissing/Damagedd

21. ngstockverification YESING
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Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

OtherDetails

1. VisitorstotheLibrary
AverageNo.ofStudentsperdayvisitingthelibr:

2. CirculationService

a. | AverageNo.ofbooksissuedtadentsperd:

b. | TotalNo.ofBookissuedtotheFacL

c. | No.ofsetsissuedtopoorstude

3. Software&Hardwaredetails

a. NameoftheSoftware

YearofPurchase

b
c. | No.ofComputersavailable
d TotalcollectionofCDs/DVDs

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s) LIBRARIAN
1.

35




SI. WILFRED'S INSITITUTE OF PHARMACLY

Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
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INTERNALAUDITREPORT(
CENTREOFEXCELLENCE)

AcademicYear:

Nameofthe COEDean: NameofAssociateDean:

Auditedby(Nameé&Designation):

Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remark/Suggestion

1. | « VisionandMissionforCo YES/NO

2. | Brochure/CalendarforCc YES/NO

3 | Lls'Fof_centersavalIabIeW|thc YES/NO
scription

4 |° Lls_toquwpmentspro_curedwnh YES/NO
lls,invoices,stockregiste

5. | ¢ TimetablesandAttendan YES/NO

6 |° Llstofprograr_nsconductedW|th YES/NO
relevantdetails&proofs

7. | » ProfileofstaffworkinginCol YES/NO

g | Outcomes/achievements YES/NO

ofCoE
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9 |° L!stqfsqﬁwgreavalIablearth YES/NO
eirbills,invoices

10. | « Samplecertificates YES/NO
AnyotherobservationbythelnspectionCommitte:
NameandSignatureoftheAuditor(s) DEAN/HOD
1.
2.
3.
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INTERNALAUDITREPORT(
SPORTSFACILITIES)

AcademicYear:

NameofthePD: NameofAPD:

Auditedby(Nameé&Designation):

1. Dept.:
Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfeal
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S.No Files Availability Remarks/Suggestion

1. Physicaldir_e_c.ton.‘hetaiIswithrolesa YES/NO
dresponsibilities

5 Listofprize_s,awardsreceived YES/NO
studentswithproofs
ListofequipmentsavailableinGymnasi

3. withBills,invoices,stockregiste YES/NO

4. CoIIe_geS_portscommittee&Minutesoﬁ YES/NO
meetingfiles

5 Listofspc_)rtsevents/competi‘ YES/NO
nsorganized

6. Listofsportsequipmentavailat YES/NO

7 Bills/Invoices YES/NO

8. StockRegisters&ConsumableRegi YES/NO
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9. * MaintenanceRegister YES/NO
10. |+ StudentLogbooks YES/NO
11. |+ StudentAttendanceRegister YES/NO
12. |+ Budgetproposed,sanctionedandutili YES/NO
13. |+ Sportstimetable YES/NO
14. |« ListoflIndoorGames YES/NO
15. |+ EquipmentUtilizationRegist YES/NO
1o, | Qenstosuhohooso
17 |° E\elggasiﬁgg?;f(f:tedfoﬂeachingandr- YES/NO
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AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s)
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Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
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INTERNALAUDITREPORT(
NSSOFFICE)

AcademicYear:

NameoftheNSSOffice: NameofAssistantOfficer:

Auditedby(Nameé&Designation):

1. Dept.:

Dept.:

3. Dept.:
ThefollowingDocuments/Filesareverifiedforthe AcadeXearstartingfror to
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Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

S.No Files Availability Remark/Suggestion
1. ApprovallettersfromGovt./JNT YES/NO
2. Programofficersdetails YES/NO
3 Rolesandresponsibilitiesofprogran YES/NO
ficers
4. ;;stofNSSVqunteersandtheirIDc YES/NO
5. ListofVillagesadoptedwithProc YES/NO
6. YES/NO
ListofNSSactivitiesconducted,Report:
th L G
photos,AYwiseListofawards(students;
ulty/college)fosocialserviceactivitie
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7 * Govt.Fundsreceivedandutiliz YES/NO
8. + NSSCalendar YES/NO
9. « NSSCirculars YES/NO

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s)
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INTERNALAUDITREPORT

(StudentAssociationCouncil)

AcademicYear:

NameoftheSACCoordinator:

Auditedby(Nameé&Designation):

1. Dept.:
Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfeal
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S.No Files Availability Remarks/Suggestion
1. ListofSACclubsavailable YES/NO
5 Clubcoordinators_dc_e_tails- YES/NO

rolesandresponsibilities
3. Activitiesplannedunderdifferentclu YES/NO
Circular
MoM,ATR
4. Studentsregistrationdetailsfordifferer YES/NO
ubs
5. Timetables YES/NO
6. YES/NO

Listoftrainerswithprofile
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» List
! ofequipmentpurchasedf®ACclubs,witl YES/NG

bills,invoices,stockregisters

8. » SACeventsreportwithphotos YES/NO

* Culturalactivitiesande
xhibitionsconducted YES/NO

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s) DEAN/HOD
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INTERNALAUDITREPORT(
BOYSHOSTEL)

AcademicYear:

NameoftheWarden: NameofAssistantWarden:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion
1 . _HosteIwardendetailswithcontactdetaiI: YES/NO
isplayBoards)
5 . :r(zjstelroomnumberwithdimension YES/NO

* Hostelmanual
3. (RolesandResponsibilitiesofWarde YES/NO
rocedureforfeepayment,roomallotn
t,maintenance,outpassformat,disci
aryactionsforviolatingrules,

Do’s&Don'ts)
4. » Anti-Raggingdisplayboard YES/NO
5. » Hostelstudentregistrationfor YES/NO
6. » StudentsEntry&Exitlogbook YES/NO
7. * Visitorsentrybook YES/NO
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Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

8.
» Covidprecautionarystepstake!
hysicallyavailable)
YES/NO
9. ¢ Hostelcommittee YES/NO
10. | ¢ Minutesofthemeeting&ATR YES/NO
*  Wi-FiStrength&Availability
11 inallfloors (Wi-FiSpeed— YES/INO
CheckManually)
12 |° Medicalfacilitywithrgsidentiz YES/NO
nurseandDoctorvisitweeklyon-
Register
ListofltemswithExpiry
13. | * FirstAidBox(Checktheval
idity/expiry)
YES/NO
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15. WritetheExpirydatehere:

» AvailabilityofFireExtinguishersatallfloc
s,DiningHalls(Checkthevalidity/expir YES/NO

Anyotherobservation/Recommendationsbythe Auditor

NameandSignatureoftheAuditor(s) SignatureofWarden
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INTERNALAUDITREPORT(
GIRLS HOSTEL)

AcademicYear:

NameoftheWarden: NameofAssistantWarden:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion
1 . _HosteIwardendetailswithcontactdetaiI: YES/NO
isplayBoards)
5 . :r(zjstelroomnumberwithdimension YES/NO

* Hostelmanual
3. (RolesandResponsibilitiesofWarde YES/NO
rocedureforfeepayment,roomallotn
t,maintenance,outpassmat,disciplir
aryactionsforviolatingrules,

Do’s&Don'ts)
4. » Anti-Raggingdisplayboard YES/NO
5. » Hostelstudentregistrationfor YES/NO
6. » StudentsEntry&Exitlogbook YES/NO
7. * Visitorsentrybook YES/NO
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8 » Covidprecautionarystepstak

Physicallyavailable) YESINO
9. * Hostelcommittee YES/NO
10. | « Minutesofthemeeting&ATR YES/NO
*  Wi-FiStrength&Availability
11 inallfloors (Wi-FiSpeed— YESING
CheckManually)
12 |° Medicalfacilitywithresidentialnt YES/NO

seandDoctorvisitweeklyonee

Register
WritetheExpirydatehere:
13.
» AvailabilityofFireExtinguishersatallfloc
s,DiningHalls(Checkthevalidity/expir YES/NO
* FirstAidBox(Checktheval PhysicallycheckandgivethelistofltemswithEx
14. idity/expiry)

YES/NO
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15 » Sanitarynapkinvendingmachine:

otalNos,Specifications) YES/NO | Count:

AnyotherobservationbytheAuditors

NameandSignatureoftheAuditor(s)
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INTERNALAUDITREPORT(
ADMINSECTION-OFFICE )

AcademicYear:

NameoftheAdminOfficer:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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S.No Files Availability Remarks/Suggestion

1. AdmissionFiles YES/NO
Admissionpolicy

2. Managementquogmissioncommitte YES/NO
Proceduresfollowedinadmitting
QStudents/Policy

3. Facul_tyProflIes(OfferIetter, YES/NO
Appointmentorder

4, Scholarshipfiles YES/NO
Listofnon-

> teachingstaffwithdesignat YES/INO
ion
Joiningreport,Interngromotionletter

6. ,Incrementletters,XeroxcopiesofCe YES/NO
icates)

7. SalaryStatements YES/NO
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8. SamplePerformanceApprai YES/NO
% gr%rg;ifdu,ggﬁgtiilg;ledandize YESING
d
10. ?éudentdetailsAYwise/ Departmen YES/NO
11. LanddocumentsandTaxpaidrece YES/NO
13. Allaccreditation&affiliationfiles YES/NO
14. AICTEzerodeficiencyrepor YES/NO
15. Allfacilities/inframaintenancerecor YES/NO
16. StaffSelectionCommitteeFil YES/NO
17. Feestructure YES/NO
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18. | « FinanceCommitteeMeetingtinutes YES/NO

19. |+« e-governancefile YES/NO

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s)
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INTERNALAUDITREPORT(
COLILEGECANTEEN )

AcademicYear:

NameoftheCanteenCommitteeHead

Inspectedby(Name&Designation):

1. Dept.:

Dept.:

Dept.:

Thefollowingareinspectedandverifiedinthecollegeean
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S.No Facilities Availability Remark/Suggestion
» Properofpestandinsect
1. : YES/NO
ntrol(Recordsifany?)
* PropergarbagedisposalandGart
2. containersarewashedandsanit YES/NO
3 |° qudsafetycertlflcatewm YES/NO
aliditydate
4. |+ Provisionofsoaporhandwe YES/NO
5. |+ AvailabilityofSanitizers YES/NO
6 |° Glovesantdeadgearfort YES/NO
odhandlers
- | Qaterlngstgfffollowgoodhand\ VES/NO
gienepractices?
g |° Cleanlinessofkitchenanc YES/NO

ningpremises
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9. Displayofratecards YES/NO
Proper  functionality and
10. cleanlinessofcoldstorageandhea| YES/NO
units
11. ROdrinkingwater YES/NO
13. UseofBio-Gas YES/NO
14, Feedbacknotebook YES/NO
15 Actiontakenforfeedback
16. Cante_encommltteemlnute VES/NO
fmeeting
17. Plasticfreeservicezoneis YES/NO
inpractice
Allsmallequipmentandi
18. ensils,including YES/NO
cutting
boardscomplete
and deep

63




SI. WILFRED'S INSTITUTE OF PHARMACLY

Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co@3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highwdgdbing, Panvet1020t

cleanedregularly
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» Avalilabilityofelectronicpaymen

18. o
acility.

YES/NO

AnyotherobservationbythelnspectionCommitte:

NameandSignatureoftheAuditor(s) CanteenCommitteeHea
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INTERNALFINANCIALAUDIT

AuditReportForm

FinancialYear:

Nameoftheauditor(s)

1)
2)
DaysofAudit . 2days
Periodcoveredinthecurrentaudit : April01,20 toMarch31,20
SI.No. Information Avalilability Remarks

YES/NO

BankAccountParticula

BankAccountStateme

Policiesrelatedtofinancematte

Strategicplanoftheinstitu

FinancecommitteememberslistforC

Financecommitteeminutesofmeet

GoverningBodyminute

Fiscalyearbudget/financialstateme

© ® N o O & W N E

Gran-in-aidfromthegovernmentandn-

governmentalagencies

10. | FundsandDonationsgrantedtotheinstitut

11. | Studentenrolmentandadmissionpartict

12. | Receiptsoftuitionfeesfromstude

13. | Receiptsofotherfeesliketransportfee,hc
fee,examinationfees,laboratoryfees

14. | ReceiptsofPenalties,fines,latesubmissicthelibr

ary,etc.
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15. | Advancedepositsandcautiondeposit

16. | Concessionoffeesrecor

17. | Scholarshipaccountrecor

18. | Donationsandothersubscriptionsfrorn
variousauthorities

19. | Salariespaidandsalaryregis

20. | Incrementamountgiventostaffbase
performanceappraisal

21. | StaffPF/EPFfundregist

22. | Establishmentexpensesvouct

23. | Collegebalanceshe

24. | TaxDeductionatSource(TDS)fil

25. | TaxCollectionandincome&ax

26. | Expenses spent onLibrary items,

sportequipment,books,furniture,ev

ts,andmanymore

27. | PettyCashexpenditur

28. | Check capital expenditur
incomdromendowmentsandlegacies,e
nterest&
dividendfrominvestments

29. | FixedAssetsRegist
SignatureFinanceCommitteememt SignatureoftheFinanceOffic

NameandSignatureoftheAudit
Director/Principe
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INTERNALAUDITREPORT(OTH
ERGENERALFACILITIES)

AcademicYear:

Nameoftheln-charge:

Auditedby(Nameé&Designation):

1. Dept.:
2. Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcade¥eal
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Remark(Availabi

S.No Files Availability lityfor2015-2021

1. Sewagetreatmgntplant YES/NO
* PlantCapacity
Daycarecentre

2. * KidsRegister,Toys YESINO
Watermaintenance&ROTank

3. * MaintenanceRegister YES/NO
* Frequencyofcleaning

4. PowerRoom
* FloorinsulationSheet
* NamelndicatingBoardsforeverypar
« EBBIlls
* MaximumDemanddetailsBoa
* Fireextinguisher YES/NO

* GeneratorSetRatingBoards
Delaytimeforgenerators
CollegeElectricalDrawings
No.ofLEDLightfittings
No.ofStreetlights
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BiogasPlan
+ PlantSpecification YES/NO

* BiogasUsage
* Records,

* GasProductionintermsofUnitsorl
rspermonth

* Wastedisposal

Solarplant
* SolarEnergyConsumption, YES/NO

» SavingsinRupeesCalculatir

» ElectricityBillsfor5Years

LEDIlights
* TotalCount YES/NO

* Purchasebills

Waitinghallforladies(Rest)
* TotalNos. YES/NO

* Facilitiesavailable
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Ambulance&Healthcare
9. |* Detailsofdoctorsvisit YES/NO

* AmbulanceRegistrationNumk
» DriverContactdetails

» DiriverLicense
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 RCBookCopy
Wasteseqgregationbi

10. |+ Count YES/NO
* Onwhatbasissegregationtakesp
* FrequencyofDisposal

11 |° Rainwaterharvestin_g YES/NO
» Borewellrechargepits

12. Hybridvehicle YES/NO
Bicyclesandparkinglots

13. |* SeparatespaceforCar,Bike,Cycle YES/NO
dicationBoard)
AdequateorNot
* GreenAudit,

14. EnergyAudit,EnvironmentalAuditrep YES/NO
ts(Allyears)

15 |+ ISOAuditreports YES/NO
» Facilities

16. forPhysicallychallengedpeople(Wt YES/NO
Ichair,walkingaidsandwashroon
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17.

SeminarHallsforAllDepartme YES/NO
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18.

Projector&SystemsinAllClassRool YES/NO

19.

Podiuminallclassroom YES/NO

AnyotherobservationbytheAuditors

NameandSignatureoftheAuditor(s) Signatureoftheln-charges
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T KVERIEICATIONREPORT
AcademicYear:

NameoftheFacility/lab: Date.:

Nameoftheln-charge:

Verifiedby(Name&Designation):

1. Dept.:
2. Dept.:
Dept.:
NameoftheE PageNo. Qtyas | Qtyasperin NOOIREIBENEMmE
. Stock !

SI.No. quipment BookN ofStock persto | spection Remarks

/Furniture Re ck Missing | Excess | Unserviceable | Damaged

0- gister
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AnyotherobservationbythelnspectionCommitte:

Certifiedthatthephysicalverificationasperallthe&iegistersindicatedabovehasbeencarriedoutbyus. Bkeeleficientitemsreptedabove,allot
heritems werephysicallypresentin theho

NameandSignatureofVerificationMember: Signatureoftheln-charge

1.
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Observation made by Audit team in
inspectionReport&
ActionTakenbyPrincipalandHoD

AcademicYeal

NameoftheDepartment: Date
ofAudit:Name/TypeoftheAudi

Name&DesignationofAudiVerificationTeam

2.
3.
Observationsmade Suggestionsgiven Action
SI.No. in the by the o ImpactAnalysis
. ) TakenbyPrincip
auditteamreport auditteam(Ifan
al&HoD
y)

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL
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InstitutionalCommittees

AuditForms

InternalQualityAssuranceCell(IQAC)
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MEETINGFREQUENCY
S. : :
NO Committee MeetingFrequency
1 | GOVERNINGBODY Atleasttwiceayear
2 | ACADEMICCOUNCIL Atleasttwiceayear
3 | BOARDOFSTUDIES Atleasttwiceayear
4 | FINANCECOMMITTEE Atleasttwiceayear
ODDSemester—4
ANTI- .
5 RAGGINGCOMMITT tlmesEVEN Semest-
EE/SQUAD 2times&Asandwhenreqt
ed
GRIEVANCEREDRESSAI . .
6 COMMITTEE Thriceinayear&asandwhenrequi
INTERNALCOMPLAINTS
COMMITTEE- -
7 WOMENPROTECTIONAR TwiceinaSemester&asandwhenrequ
DANTI-
HARASSMENTCELL
8 | SC/STCOMMITTEE
9 | OBCCaell OnceinaSemester&asandwhenreqt
10 | MINORITYCELL
11 INTERNALQUALITYASSURANCE Oncei .
CELL(IQAC) nceinaquarter
ACADEMIC .
12 MONITORINGCOMMITTE OnceinaSemester&asandwhenreqt
E
PURCHASE&MAINTENANCECOMMI _
13 OnceinaSemester&asandwhenreqt
TTEE
14 | ALUMNICOMMITTEE OnceinaSemester&asandwhenreqt
15 ELAREERGUIDANCE&PLACEMENT(E Wheneverrequired(Beforeplaceme
RESEARCH&DEVELOPMEN" . .
16 COMMITTEE OnceinaMonth&asandwhenrequi
17 2‘)I’UDENTASSOCIATIONCOUNCILSA OnceinaSemester&asandwhenreqt
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18

INDUSTRY
INSTITUTEINTERACTION
CELL(IIIC)

OnceinaSemester&asandwhenreqt

19

INTELLECTUALPROPERTYRIGHT!
CELL(IPR)

OnceinaSemester&asandwhenreqt

20

ENTREPRENEURSHIPDEVEOPMEN
TCELL-ECell

TwiceinaSemester&asandwhenrequ

21

DISCIPLINECOMMITTEE

TwiceinaSemest&asandwhenrequire

22

WEBSITECOMMITTEE

OnceinaSemester&asandwhenreqt

23

TIMETABLECOMMITTEE

Once in a Semeste (Prior

tothecommencementoftheser
ter)&a

sandwhenreq

uirec

24

NATIONALSERVICESCHEME

25

SPORTSCOMMITTEI

26

CANTEENCOMMITTEE

27

HOSTELADVISORYCOMMITTEE

OnceinaSemester&asandwhenreqt

28

COLLEGELIBRARYCOMMITTEE

TwiceinaSemester  (Beginning&End)

29

STAFF&STUDENTWELFARE(OMMIT
TEE

OnceinaSemester&asandwhenreqt

30

CAMPUSMAITENANCE
&MONITORINGCOMMITTE
E

MonthlyOnce&asndwhenrequire

31

TRANSPORTCOMMITTEE

TwiceinaSemester&asandwhenrequ

32

STAFFSELECTIONCOMMITTEL

Yearly once & as an
whenrequired.(BeforeAcademiccout
andGoverningBodyMeetin

33

EXAMINATIONCOMMITTEE

TwiceinaSemester  (Middle&End)

34

ACADEMICANDADMINISTRATIVE A
UDITCOMMITTEE(AAAC)

OnceinaYear

35

CULTURALCOMMITTEE

36

PROFESSIONALCHAP
ERSCOMMITTEE

OnceinaSemester(Beginning)&as
whenrequired

37

SALVAGECOMMITTEE

OnceinaYear
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38

NEWSLETTER&MAGAZINEEDITORI
ALCOMMITTEE

MonthlyOnce&asndwhenrequire
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39

FEEDBACKCOMMITTEE

OnceinaSemester&asandwhenreqt
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InternalQualityAssuranceCell

(IQAC)INSTITUTIONALCOMMITTEESINTERNALA

UDITREPORT
AcademicYeal Date:
: o Availabilit : .
SI.No. Committee FilestobeMaintained V?ﬁgl)l y Auditedby&Remarks/Suggestion:

* IQACCompositionofallAY

* IQACMeetingMinutesforallAY

e IQACCommitteesfileforallAY

* AnnualQualityAssuranceReport(AQA

» Self-
StudyReports&Accreditationlettersofvaric
bodies(ISO9001,UGC12B,NAAC,NIRF,}

InternalQuality A)ofallAY
1 AssuranceCell( » PerformanceBasedAppraisalSystem(PBAS)f
IQAC) reerAdvancementScheme(C/

» Stakeholder'sfeedba

* ProcessPerformance&Conforn

* IQACCirculars

* IQACQualitylnitiativesandActionTakent
ports

* IQACFunctions,Roles&Responsibiliti

* NewProgrammeasperNationalMissions
A R 79
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03

Research&D
evelopmentc
ell(R&D)&C
onsultancyC
ommittee

R&DMeetingMinutes&CircularFileforallA®
CommitteeCompositic
ActivitiesCarriedOutbytheR&DCellforall
Y

R&DPolicy,SeedMoneyPolic

Seed Money Applicatior
andShortlistedApplicantslistfore

AY
ProjectscompletedthroughSeedMaoGrantfor
allAY

ResearchGrantsAppliedforall#
ResearchProjectsSanctiol forallAY
ResearchProjectsCompletforallAY
OngoingResearchProjectsforall,
EquipmentavailableforResea
SoftwareavailableforReseal

Consultancy Projects Completed
ongoingforallAY

R&DMoM
JournalPublications(Latestupdatedcitations:-
indexforScopusé&-index)forallAY
R&DBudgetProposed,Sanctionedan
ilizedforallAY
Patents,books,bookchapter,confer:
publicationsforall A\

StudentAssoci
ationsCouncil(
SAC)

SACMeetingMinutesCircularFileforallAY
CommitteeCompositic
SACClubsandmembersi
SACActivitiesFileforallAY (AlIClubs]
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* llICMeetingMinutes&CircularFileforallAY

Industrylnstitute |, CommitteeCompositic
4 InteractionCell( _ ST
11IC) * IndustryActiveMoU’sFilewithlisto
companie -
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* IndustryExpertsFil

* IndustryorientedProjectsforall A

* llICActivitiesforallAY

* Workshops,conferences,Guestlectul
eminars,industrialtraining/Visi

* IPRMeetingMinutes&CircularFileforall A
» CommitteeCompositic

» ListofPatentsforallAM

» ListofGrantsforallAY

» ListofCopyRightsforallA\

* |PRActivitieslikeGues
lectures&seminarsforallA

* |IPRPolicy

IntellectualPro
5 pertyRightsCe
Il

* EDCMeetingMinutes&CircularFileforallA
» EDCEventsorganize
Entrepreneurship | ¢ Prototypesdevelopedunderincubationce

6 DevelopmentCell | » StudentEntrepreneurslistwiththeirdocument
(EDC) allAY
* EDC,MSME,IncubationcenterRegistrati
» EDCPolicy

» SalvageMeetingMinute

College&Salvage &CircularFileforallAY

Committee » CommitteeCompositic

» SalvageequipmentforallA-Departmentwise
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Discipline
Committee

» MeetingMinutes&CircularFileforallA®

* CommitteeCompositic

» Disciplinaryboardsincamp

e Misbehaviororviolationofthecolle
rulesandActionTake
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MeetingMinuteséCircularFileforallAY
CommitteeCompositic
listofupdationsinwebsitealongwithapprov

WebsiteCo
mmittee

©
°

MeetingMinutes&CircularFileforallA®
» CommitteeCompositic
Newsletter&Maga | * NewslettersandMagazinesofallAY

10 zineEditorialCom epartments
mittee « AchievementsofColleges, StudentsandFaculty
AY

» GrievanceMeetingMinutes&CircularFileforall A
» CommitteeCompositic
» Grievancesonthefollowingissu
> Academi
Non-Academit
GrievancerelatedtoAssessir
GrievancerelatedtoVictimizatic
GrievancerelatedtoAttendar
Grievancerelatedtochargingofft
Grievanceregardingconductingc
Xamination
> Harassmentbycolleaguestudenthet
eacherset

Grievance
11 &Redressal
Committee

YV V. V V V VY
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12

TimeTable
Committee

* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

» TimeTablesofallAYanditsUtilizatic

» Allotmentofsubjectstothefacultybasedontheir:
ializationandpreference
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NSSMeetingMinutes&CircularFileforallA
CommitteeCompositic
NSSActivitiesofallAY
NSSAcademicCalende
MOU’swithNGO’sandClubs(Rotary,Liol

13 NSSCommittee

SportsMeetingMinutes&CircularFileforall A

CommitteeCompositic

ActionPlan/Academiccalendarforall/

StudentsAchievements,Awardsforall,

» ListofequipmentsavailableinGymnasiumwith!
s,invoices,stockregiste

» Budgetproposed,sanctionedandutili

» Sportstimetabl

14 SportsCommittee

* AlumniMeetingMinuteséCircularFileforallAY

» CommitteeCompositic

* OQutstandingAlumni’slistofallAYfromallDe
artments

» Alumni Activities File
(Gueslectures,EmploymentOpportu
leslectreetc

* AlumniRegistrationandcontributio

* AlumniRegistrationsandaccountdet

* AlumniReport:

15 AlumniCommittee
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16

Anti-RaggingMeetingMinute
&CircularFileforallAY
CommitteeCompositic

Ant|-' » ComplaintsfilewithActionTake
RaggingCom . . .
mittee * Anti-Raggingawarenesssessi

Anti-RaggingNoticesbyallGovernme
Agencies
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» CanteenMeetingMinutes&CircularFileforall/
» CommitteeCompositic

» PeriodicalQualityChecklistdocumentforall/
CanteenCo * MenuandtheirpricelistofallSta

mmittee » Tendersfromthevendc

» FSSAICertificat

* InfrastructureFacilitiesfil

17

* HostelMeetingMinutes&CircularFileforallA

» CommitteeCompositic

* InfrastructureFacilitiesfile(Beds, Tables,¢

HostelAdvisoryC | * PeriodicalQualityChecklistdocumentforall/

ommittee(Boys)  cocurricularactivitiesarex
tracurricularactivitiesFil

» RegistersandStudentsDetailsforall

18

» HostelMeetingMinutesCircularFileforallAY
» CommitteeCompositic

* InfrastructureFacilitiesfile(Beds, Tables,¢

HostelAdvisoryC | * PeriodicalQualityChecklistdocumentforall/

ommittee(Girls) | « cocurricularactivitiesandextracurricula
tivitiesFile

» RegistersandStudentsDetailsforall

19
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* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

 LibrariansindividualFiles(Allcertificate

» FootfallsandLogindataforonlineaccessreg

* Bills,InvoicesforallAY

» PhysicalResources(books,journals,

» Accessionregist

» CentralLibraryutilizationtimetab

CollegeLibrary  DigitalLibrary&itslogbook

Committee « ListofRarebook

» BestpracticesinLibrai

* E-Resources/-ATL

» LibraryBudge-proposed,sanctionedandutilized

» LatestSubscptioncopiesofallE-Resources

» StockverificationreportsforallAY

o Tie-
upwithllTlibraries,andreputedlibrariesintheS

20

* MeetingMinutes&CircularFileforallA®
» CommitteeCompositic

21 & Anti- . WomenprotectlonAp[
HarassmentCommi * ComplaintsandActiontakenReportsofall.
ttee * Awarenessseminar,workshopsforwome
cultyandstuden

WomenProtection
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* MeetingMinutes&CircularFileforallA®
22 Staff » CommitteeCompositic
&StudentWelfare | « ListofStaffWelfaresandbenefiteddocume
Committee « ListofStudentWelfaresandbenefiteddocum
CampusMainte * MeetingMinutes&CircularFileforallA®
o3 | hance&Monito « CommitteeCompositic
irtltnegeComm » Maintenanceofthebuildingandtheequipn
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file
* MaintenanceregisterofregulardailyActivit
* Maintenanceregisterofregularanrm
aintenanceoftheinstituteandrelatera
structure(RO,RWHet

* MeetingMinute&CircularFileforallAY

» CommitteeCompositic

» DriversPersonalfilewithlicen:

* Busroutesandcontactnumbersofbusdriver
Transport coordinator

Committee » FeeStructurefil

» CollegebusesFitnessCertificatesupd

* FacultylistofallAY

e StudentListofallAY

24

* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

» TeachingAidsinfrastructureFaciliti

» AcademicCalendarsofallA

CollegeAcademic | * SyllabusBooksofallRegulationsUG&F

Committee e Computing and IT infrastructur
centralibraryandotherlearningresour:
ofthecollee.

 ListofAcademic/IndustryExpertsfromalll
partments
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* MeetingMinutes&CircularFileforallA
» CommitteeCompositic
fSelec » StaffRecruitmentAdvertisementsofall/
26 Sta Se_ ection » StaffSelectionProcessDocume
Committee _ ] ) )
» StaffRecruitmentregistrationsandExamina
* NormsforFacultyRecruitme
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* MeetingMinutes&CircularFileforallA

» CommitteeCompositic

* Roles&Responsibilitie

» Academic Calendar &Activities Carrie
Outbytheplacementc—WithProof

* PlacementBrochu

* PlacementPolic

» ListofPlacementcoordinatc

» Studentdatabase(UG&PG)forallA

» LettersforCorrespondencewithcompal

» Detailsofcompaniesvisitedourcampusfo
cementpurpos

* On-campusplacementdrivesconduc

* VisitorsBook

* Recruiter'sFeedbas

Training&Place » DetailsofPoolcampusDriveOrganiz=—

mentCell No.ofcolleges attended, No.
StudentParticipated,Listofcompanie
visited,No.ofoffers,etc

» Off-CampusPlacementdrivesdetz:

» ListofStudentsRegisteredforPlacerr

 Listofstudentsplacedyearwise,departmentwis
ryAy

« Listofoffersyearwise,departmentwiseevery

 ListofStudentswithHighest&AverageFkageOff
ers

* MoUsandTiupsforTraining

« Initiativestakenfornotplacedstude

- _ListofTrainingprogramsconducté&biftskills.tec

27
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* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

» Events organize
likeguestlecturers/seminars/workshops
civilservices,engineering services, GAT
CAT,CMAT,GRE,andGMATandtocounselthemfo
rhigherstudi
S.

CareerGuidance
Committee
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MeetingMinutes&CircularFileforallA®
CommitteeCompositic
« ExaminationManui
« Examinationnotificatior
« Examinationtimetable
* Invigilationdutiesfile:
* Internalandexternalquestionpay
* Preimoderationfile
» Listofpapersettersforexternalexe
« Normsfollowedforselectionofexterna

28 Examination aluators&examine
Committee » Resultdeclarationminutesofthemee
* Result Analysis for UG & PG (from 20-
16onwards

* Number of Revaluatio
& Recountingapplicationsreceivedand
ngeinResul

* ProcedureofChallengeEvaluat

« MRECACADEMICSandBETporta
eaturesrelatedtoexaminationsys

» BillsforMRECACADEMICandBETporte

ExaminationReformr
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* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

 ListofProfessionalSocieties(Departments
llege)

ProfessionalSociet
29 es/ChaptersComm

—

tee » ActivitiesunderProfessionalSocieti
* MeetingMinutes&CircularFileforallA®
» CommitteeCompositic
» ActionplanfromeachdepartmentforDirectand
) . rectassessmentsforattainingPO’s&P<
AcademicAudit

30 » Semesteranalysisofresultsandachievement
Cell
s/PSOs foralldepartmer
 List of Course files of all Subjec
inallDepartment:

* MeetingMinutes&CircularFileforallA®
» CommitteeCompositic
» Eventsorganized for all AY

31 Cult'uraICo (Fresher'®ay,Teachers’Day,FestivalCelebr:
mmittee ns,EnginersDay, National Science De
Farewell,AnnualDay,IndependenceDay,Re
icDay,Foundationday&FEST
» AcademicCalendarforallA
* MeetingMinuteséCircularFileforallAY
Purchase& « CommitteeCompositic
32 Maintenanc » Purchaserequestletters
eCommittee « MaintenanceRequestletters
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* MeetingMinutes&CircularFileforallA®
InternalComplaint | * CommitteeCompositic

33 : . . .
Committee » ComplaintsandActionTakenfi
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MeetingMinutes&CircularFileforallA®
» CommitteeCompositic

» ListofSC/STStudentsandFacultyofalls
34 SC-STCommittee | « ComplaintsandActionTakenfi

* GovernmentandNc¢
Governmentscholarshipschen

* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

 ListofOBCStudentsandFacultyofall/

35 OBCCommittee » ComplaintsandActionTakenfi

* GovernmentandNc¢
Governmentscholarshipschen

* MeetingMinutes&CircularFileforallA®

» CommitteeCompositic

+ ListofMinorityStudentsandFacultyofall A

* ComplaintsandActionTakenfi

» Events/Programsorganizedofall,

» GovernmentandNc-
Governmentscholarshipschen

36 MinorityCell
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MeetingMinutes&CircularFileforallA®
» CommitteeCompositic

» BudgetProposed,SanctionedandUtiliz
37 FinanceCommittee  atements
 Auditorsincome&ExpenditureStateme
» AcademicFeeStructureforUG&F

» ExpenditureBillsforallAY

FeedbackC * MeetingMinutes&CircularFileforallA®

38 ommittee * CommitteeCompositic
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« Listoffeedbacktobecollectedfromwhomwithf
uencyoffeedbackcollectis

» AllFeedbackformformats

» ActionTakenReportsandimpactanal

SignatureoftheAuditors Principal
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Observation made by Audit team in
inspectionReport&

ActionTakenbyPrincipalandHoD
AcademicYeal

NameoftheDepartment: Date
ofAudit:Name/TypeoftheAudi

Nameé&DesignationofAudit/VerificationTeal

1.
3.
Observationsmade Suggestionsgiven Action
SI.No. in the by the o ImpactAnalysis
. ) TakenbyPrincip
auditteamreport auditteam(Ifan
al&HoD
y)

1

2.

3.

4,

5.

6.

7.

8.

HoD PRINCIPAL
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ExternalAAAAuditForm

S

InternalQualityAssuranceCell(IQAC)
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InternalQualityAssuranceCell(IQAC)
EXTERNALACADEMICANDADMINISTRATIVEAUDIT
AcademicYear:

AuditDate

AuditMember-1
AuditMember-2

(Theactivitiesaretobegradedonthefollowingscale)

Excellent Good Satisfactor Needs

A B C D

Profileofthelnstitution

NameandAddressoftheColleg

Name

Address

City Pin
State Website

ContactsforCommunication

N Telephonewith _ _
Designation Name STDwithCode Mobile e-mail
Principal
IQAC
Coordinator
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Natureofl
nstitution

Institutior
Status

Typeoflns
titution

ByGende

ByShift

Dateot
establishmer
priortothe
grant
of(Autonom

y)

Establishment
Details

Dateofgrar
of'Autonomy’
totheColleg
byUGC

Establishmer
date

Institutiontowhichthecollegeifaffiliated

Document
Available

State InstitutionName

RecognizedMinorityInstitution

Ifitisarecognizedminorit Yes NoV

Ifyes,Specifyminoritystatt

Religious

Linguistic

AnyOthel

RecognitionDetails

DateofRecognitionbyUGCoranyOtherNationalAgenc

UnderSectior Date

2(HofUGC

12(B)ofUGC

Institution withPotentialforExcellence

Isthe
collegerecognitionofUGCaCollegewithPotent
alforExcellence(C

PE)"

Yes No

Ifyes,dateofrecognitior NA

Isthecollegerecognizedforitsperformabyanyo

hergovernmentagency? Yes No

UGC,NationalBoardc

Ifyesnametheagen _
Accreditatior
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DetailsofProgrammesintheinstitution:

NameoftheProgramme Sanctionec | Students
Seats Admitted
UGB.Tech | 1.
2.
3.
4.
5.
6.
7.
TotalUG-B.Tech
PGM.Tech | 1.
2.
3.
4.
5.
TotalPG—M.Tech
PGMBA 1.Masterof BusinessAdministration
TotalPG(M.Tech.& MBA)
OverallTotal
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Achievements/Reaognitions.

Institute:

Department:

Faculty:

Students:
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PLACEMENTS:
No.ofFinalYearS | No.of No.of
A tudents StudentsReg NO ORI S StudentsPI
istered aced
Total

* No.ofcareercounselingactivitiesconduc
* No.ofcompaniesvisitedthecamp
* Placementrelatedtrainingprogramsorgani

EventsorganizedthroughlQAC:

Date/Durationo| NumberofP

S.No. NameoftheEven -
fanEvent articipants

102




ST. WILFRED'S INSTITUTE OF PHARMACY

Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co3485)

Near Shedung Toll Plaza, Old Mumbai Pune Highwéedbing, Panv-410206

Criterionl:CurricularAspects

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

11

Totalnumberofprogrammesoffelbyth
einstitution(Ns)

Numberofprogrammesinwhich
llabugvasrevised(¥)

Percentageofprogrammeswheyllabu
s revision was carriedc(ny/Np)x100

1.2

Total number of course
offeredbythénstitutioninallprogramm
S(Nc)

Number of courses havir
focusonemployabilityorentreprene
shipor

skilldevelopment(g)

Percentageofcourseshavingfoc
nemployability/entrepreneurshi
killdevelopmentofferedbytl
institution(nc/Nc)x100

1.3

NumberofprogrammesinwhichCBC¢
elective course
systenimplemented (i)

PercentageofprogrammesinwhichChoic
sed Credit System (CBCS) /
electivecoursesystemhasbeenimpleme(
n13/Np)X100

14

Number of Value-
addedoursesimpartingtransferableg
ifeskillsoffered

(>6Days

SDay:s

4Day:

<3Day:

Total

15

Totalnumberofstudentsenrollecg)

Numberofstudentsenrolledinva-
addedourses(g)

Percentageofstudentsenrollec
alue-addedcourses
(nE/N E)XlOO

1.6

Numberofstudentsundertakin
eldprojects/internships/studel
rojects(ne)

Percentageofstudentsundertakieldp
rojects/internships/studentproje(nie
Ng)x100
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Metric.No Description

HElsi/p

AuditRemarks

Grade

1.7 Structuralfeedbackfordesignandreviesyl

labus is
obtainedfrom(All4/Any3/2/1/Non

Students

Teachers

Employers

Alumni

1.8 Thefeedbacksystemoftheinstitutiol
mprises of the
following(Chooseone
A. Feedbackcollected,analyz
nd action takel
andreportmadeavailableo
ebsite
B. Feedbackcollected,analyz:
ndactiontaken

D. Feedbackcollecte

C. Feedbackcollectedandanaly

Suggestionsforimprovement:
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Criterionll:Teaching -LearningandEvaluation

Metric.No

Description

HEIsi/p

AuditR
emarks

Grade

2.1

Studentadmissionper
centag@1/N21)x100

where,

N2i: Totalnumberofsanctionedse
Nz Totalnumberofstuderadmitte
d

N21

N21

%

UG

PC

Total

2.2

Number of students
admittedfromthere
servedategory(SC,ST,OBDivya
ngian,etc.) (k)

Numberofseatsaremarke:

r reserved category
asperGOlatategover

mentrule(N,)

Percentageofseatsfilleda
gainsteservedcategories
(22N

22)X100

2.3

Totalnumberoffull-
timeteachersitheinstitution(l)

Professor

AssociateProfessc

AssistantProfessc

Total

2.4

Totalnumberofstudentsenrollece)

Student-
fulltimeTeacherratiGNe/N+
)

2.5

NumberoffacultyMentorsts)

Mentor-Menteeratio(#®/Ng)

2.6

Numberofsanctionedpostss)

Percentage of
fulltimeteachersagairganctionedpo
S(ne/N

7)X100

2.7

Numberofful-
timeteacherswitRh.D(1)

No.ofpermanentfacultypsuingPt
D

Percentageoffull-
timeteacherswitRh.D(n:/Nt)x1
00
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2.8 Total experience of full-
timeteacheigthesameinstitution

28)
Averageteachingexperienceof-
timeteachersinthesameinstitut(n
29/N7)
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Metric.No

Description

HEIsi/p

AuditRem
arks

Grade

2.9

Averagenumberofdaysfromthe
e of last semester-
endexaminationtithedeclaration
fresults(Ny)

Program/Sem

Average

2.10

Average percentage
ofstudentcomplaints/grievanab
outevaluationagainsttotalmbero
f appeared in
theexaminatiofz1/N210)x10C

where,

N210. Total
numberofstudengppearedinieex
amination.

N210:

Numbeobfcomplaints/gr
ievancesaboutevaluatio

n.

Program

Nz10| N210

%

Tota

2.11

PasspercentageofFinalyeuden
S(n211/N211)X100

where,

N21:: Total number
offinalyeastudentswhoappeare
ortheexaminatiom..z: Totalnumt
eroffinalyeastudents whc
passedtheexamination.

Progran

N211

N211

%

Total
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| marks inrecentRegulatio

Metric.No Description HEIsi/p arAk:dltRem Grade
2.12 QualityanalysisofMidandEnd:
mester
examinationquestionpap:
2.13 Weightageofinternalanxterna

2.14 Minimumcreditsforwardofegreei Program
nRegulations

2.15 Number of credits for Program
projectworkinRegulatior

Status of
automatiomfExaminationdivis
onalongwihapprovedExamin
ionManual

2.16

PreparationandadhereitoAcade
2.17 micCalendarandTeaclgplansby
theinstitution

2.18 Student centric method
suchasexperientiallearning,pari
pativelearning and
problensolvingmethodologie

are GuestLecture

usedforenhancinglearningexps Workshop

nces CertificationPrograrnr
Webinar:-
Industrialvisit:

Institutehasbeenaccorded
With'A’gradeinNPTEL.

Associationactivitiesarecond
uctedunderstudentprofessio
nalsocietychapters
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AuditRe

Metric.No Description HElsi/p Grade
marks
2.19 Programoutcomes,programspec
outcomesandcourseoutcomesfc
programs

offeredbytheinstitutionarestated:
displayedonwebsiteandcommur
tedtoteachersand

students

2.20 Attainment of

progranoutcome
s,programspecificoutcomesandc
se outcomes al
evaluatedbytheinstitutic

2.21 TeachersuselCTenabledtoolsinc
ingonlineresourcesforeffectivet¢hin
gandlearningprocess

2.22 Theinstitutionassessesthelearni
velsofthestudents,afteradmissio
dorganizesspecialprogramsfora
ncedlearnersandslowlearn

2.23 Duration of online
StudentSatisfactic
Survey

Total numbe of
studentonro

[1s(N220)
NumberofstudentsparticipatedinS(
nzzo)
PercentageofstudentsparticipateSS
S(nzz()/szo)Xloo
GradePointAverage(GPA)on4pcsc
ale

Suggestionsforimprovement

1Y
()
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Criterionlll:Research,InnovationandExtension

Metric.No Description HEIsi/p AuditRemarks |Grade

3.1 Researchfacilitiesarefrequent
pdatedandthereiswelldefine
olicyforpromotionofresearch
hich is
uploadeontheins
titutionalwebsiteandimpleme

ed
3.2 GrantsreceivedfromGoverr
entandnon-
governmentalagenciesforri
arch
projects
endowments,Chairsintheirtut
ion
3.3 Total number of
teachershavirigsearcpr,
ojects(ns)

Percentac  of
teacherhavin
gresearchprojects{iN

7)x100
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Metric.No

Description

HEIsi/p

AuditRemarks

Grade

3.4

Numberofteachersrecognized:
searclguides(n,)

Percentageofteachersrecognizecsearcly
uides(ns/Nr)x100

3.5

NumberofdepartmentshavingRese:i
projectsfundedbygovernmentand-
governmentagenciesss)

Totalnumberofdepartmentsss)

Percentage of
departmentsavingResearchprojectsfunc
bygoverrmentand no-government
agencies(f/Nss)x100

3.6

Number
ofworkshops/seminarsconductedc
esearchMethodology,IntellectualP
ertyRights(IPR),entrepreneurshipi
skills

3.7

Numberofteachersrecognizeduides
(Ns7)

NumberofPh.Dscholarsregisteres;)

=

NumberofPh.Dscholarsregistererteache
(n37/N37)

3.8

NumberofpublicationsinUGC(otifiedjourna
IS(nss)

Numberofresearchpapersperteactt
heJournalsnotifiedonUGCebsite(ny/
N+)

3.9

Totalnumberofbooksandchaptersir
ted volumes/books
published,andpapers
innational/internationalconferer-
proceedings(#®)

Number of books an
chaptersineditedvolumes/books)
lishedper

teachefnso/N+)

TotalnumberofPublicationsinScoy

TotalnumberofPublicationsinWekSc
ience

3.10

Total amount
generateffomconsultancyandc
poratetraining

111




ST. WILFRED'S INSTITUTE OF PHARMACY

Affiliated to Mumbai University, Approved by P- New Delhi, DTE Maharashtra (DTE Co3485)
Near Shedung Toll Plaza, Old Mumbai Pune Highwéedbing, Panv-410206

3.11 Totalnumberofawardsandrecognitio
ceived bythe Institution,
itsteachersand students
extensiomctivitiesfromGovernment/r
ognizedbodies
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Metric.No

Description

HElsi/p

AuditRemarks

Grade

3.12

Numberofextensionandoutreachprog
sconductedbytheinstitutionthroughN:
NCC/Redcross/YRCetc.(includingGor
nmentinitiatedprograms such
SwachhBharat,AidsAwareness,Gend
sue

,etc. and thoseorganized
collaborationwithindustry,community
dNGOs)

3.13

Totalnumberofstudentsparticipatinext
ensionactivities(fs)

NSE

Other:

Total

Percentageofstudentsparticipatirexten
sionactivities(gyNe)x10C

3.14

Total number of
Collaborativiactivitiesforresear
ch/facultyexchange/studentexchar
internship/o~the-
jobtraining/projectwor

3.15

NumberoffunctionalMoUswithinstitutic
sofnational,internationalimportance,ot
universities,industries,corporatehous
c.(onlyfunctionalMoUswithongoingacti
tiestobeconsidered)

3.16

Institutionhasreatedanec-
systemforinnovationsincludinglncube
ncentreandotherinitiativesforcreatione
ransferofknowledge

3.17

PatentsPublished

Suggestionsforimprovement
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CriterionlV:InfrastructureandLearningResources

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

4.1

Total numbe of
classrooms/seminarhéntheinstity
tiOI’](N41)

Numberofclassroomsandseminartwithl
CTfacilities(rn.)

Percentageofclassroomsandseminar
with  ICT-enabled facilities

suchassmagtass,LMS, etc.(s/N
41)x100

4.2

Totalexpenditure,excludingsalary.y)

Expenditure
forinfrastructurau
gmen
ation,excludingsalaryu,)

Percentageofexpenditureforinfrastruc
augmentationexcludingsali(ns/Na2)x1
00

4.3

Annualexpenditurebforpurchasesuofc
le-

bscriptiontobook
sandjournals/e-
journals

4.4

Total number teachers
andoftudents(
N

44)

Numberofteachersandstudentsulibrary

perdayoveroneyear(

Percentageperdayusageoflibrarybytea
sandstudents(footfallsandlogindatafor

neaccess)
(n44/N44)X100

4.5

TotalnumberofStudentsss)

TotalnumberofComputersus)

Student€omputerratio(ss/Nas)

4.6

Bandwidthofinternetconnectionintheirtu
tion
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Metric.No

Description

HElsi/p

AuditRemarks

Grade

4.7

Facilities available for e-
contentdevelopment(All4/only3/2/1/1
ne)

Mediacentre

Audiovisualcentre

LectureCapturingSystem(LC

Mixingequipmentandsoftware’sforei
ng

4.8

Total expenditure
excluding
salargomponent(lss)

Expenditureonmaintenanceofphysic

nd academi
supportacilitiesexcluding

salargomponent(i)

Percentageexpenditureincurredonrr
enance of physical

andacademicsupportfaci
iesexcludingsalarycompon(ng/Nag)X
100

4.9

InstitutionhasanlITpolicycovering-

fi,cybersecurity,etc.,andallocatedbucfor

updatingitsiTfacilitie

4.10

Theinstitutionhasadequatefacilitiesfc
aching—learning,

viz.,
classrooms,laboratories,computinge
pment,etc

4.11

Theinstitutionhasadequatefacilitiesfc
orts,games(indoor,outdoor,gymnasi
yogacentreetc.,)andculturalactivi

Suggestionsforimprovement
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CriterionV:StudentSupportandProgression

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

5.1

Number of student benefited by
scholarshipsarfreeshipsprovidedbytl
Government(sz)

Percentac of student benefiiec Dby
scholarshipsandfreeshipsprovidedbytheGao
men{nsy/Ng)x10C

5.2

Numberofstudentsbenefitedbyscholarshi

eeships, etc provided
bytheinstitutionannon-

governmentagenciesgh

Percentageofstudentsbenefitedbyscholar
freeships,etcprovidedbytheinstitut

and non-
governmentagenciesgNg)x100

5.3

Following Capacity

developmentandskillsenhancementactivi

reorganizedforimprovir students
capability

Softskills

Languageandcommunicationsk

Lifeskills(Yoga,physicalfitness,healthandhyc
e)

Awarenessoftrendsintechnolc

5.4

Numberofstudentsbenefitedbyguidancefi
mpetitiveexaminationsandcareercounseof
feredbytheinstitution(s)

Percentage of student benefited by
guidanceforcompetitiveexaminationsand
ercounselin offerec by the institutior

(ns/Ne)x100
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AuditR

Grade
emarks

Metric.No Description HEIsi/p

5.5 | Numberofoutgoingstudentsss)

Numberofoutgoingstudentsplacess)

Percentage of placemer of
outgoingstuden(nss/Nss)x100

5.6 Number of final year students-

previousgraduatirizatch(Nse)

Numberofoutgoingstudentprogressingtohig
educationprevious graduating

Percentageofstudentprogressiontohieduca
ion-previous

graduating
batch(rs/Nse)x100

5.7 Numberofstudentsappearedinstate/nationa
rnational level
examinations(eg:lIT/JAM/NET/SLET/GATG
MAT/CAT/
GRE/TOEFL/IELTS/Civi

Services/State
governmentexaminations,etc’sy)

Numberofstudentsqualifiedinstate/national/
rnational level
examinations(eg:lIT/JAM/NET/SLET/GATG
MAT/CAT/
GRE/TOEFL/IELTS/Civi Total
Services/State
governmentexaminations,etcs;)
Percentageofstudentsqualifiedinstate/natic
nternational level
examinations(eg:lIT/JAM/NET/SLET/GATG
MAT/CAT/
GRE/TOEFL/IELTS/Civi

Services/State
governmentexaminations,etcs/Ns7)x100

5.8 Numberofawards/medalsforoutstandingpe |StateLeve
manceinsports/culturalactivitiesatir-

university/state/national/internationaleven
wardforateameventshouldbecountedas

InstituteLevel

Total

5.9 Numberofsportsandculturalevents/competiso
rganizedbytheinstitutic
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Total ‘ ‘

5.10 Alumnifinancialcontributiol
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CriterionVI:Governance,LeadershipandManagemen

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

6.1

Implementation of e-governance
inarea
of
operatiol

Administration

FinanceandAccour

StudentAdmissionandSupp

Examination

6.2

Numberofteachersprovidedw

financia suppor to attenc
conferences/worksho anc toward:
membership fee of professional

Percentageofteachersprovided
financia suppor to attenc
conferences/worksho anc toward:
membershi

6.3

Total number of
professiondevelopment
/administrativtraining

programmes organizer by the
institution for teaching and non-
teachingstaff

Teachinq

Non-teaching

Total

6.4

Totalnumberofteachersatten
professionaldevelopmentProgrami
,viz.,OrientationProgramme,Refres

Course,ShortTermCourse,Faci
DevelopmentProgrammess)

Percentac of teacher undergoin:
online/face-to-face
Faculty
DevelopmentProgrammes(Professi
Developmer
Programmes,
Orientation/Inductio
Programmes,
RefresherCourse,ShortTeCourseetc.,
)(Nsa/NT)x10C

6.5

Qualityassuranceinitiativesoftheinst
ion include
(All4/only3/2/1/None
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RegularmeetingofinternalQualityAs:
anceCell(IQAC);Feedbackcollected
alyzedandusedforimproveme
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Collaborativequalityinitiativeswithothe
nstitutions
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ParticipationinNIRF

Any other quality audi
recognizebystate,nationalorinternation.
gencies(ISOCertification

. °
Metric.No Description HElsi/p Audit Grade

6.6 Thegovernanceoftheinstitutiol
reflective of
aneffectiveleadershipintunewi
hevisionandmissionofthelnstit
on

6.7 The institution
hasffectivewelfare measurt
forteaching andnon-
teachingstaffandavenuesforcad
evelopment/progressi

6.8 Institution conducts
internabndexternalfinancialaudi
egularly

6.9 InternalQualityAssuranceCell(
AC)hascontributedsignificantlyf
institutionalizingthequalityassur
cestrategiesandproces
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Metric.No | Description HElsi/p AuditRemarks |Grade

6.10 |Theinstitutionreviewsitsteachinglean
g process, structures&methodolog
of operationandlearningoutcome
atperiodientervalsthroughlQACsett
aspernorms

6.11 |Theinstitutionpracticesdecentralizatiol
dparticipativemanageme

6.12 |Perspective/Strategicplanaieployment:
ocuments

Suggestionsforimprovement
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CriterionVII:InstitutionalVValuesandBestPractices

Metric.No Description HEIsi/p AuditRemarks | Grade

7.1 Thelnstitutionhasfacilitiesforalternate
urces of energy
ancenergyconservationmeast(Any
4oradl5/3/2/1Nore)

Solarenergy

Biogasplant

WheelingtotheGrid

Sensorbasedenergyconservat

Use of
LEDbulbs/powerefficienteq
pment

7.2 Waterconservationfacilitiesavailablei
elnstitutior{Any4oral5/3/2/1Nonre)

Rainwaterharvesting

Borewell/Openwellrechar

Constructionoftanksandbur

Wastewaterrecyclir

Maintenanceofwaterbodiesanctribut
ionsysteminthecamp

7.2 Greercampusinitiatives(.
ny4ord5/3/2/1None)

Restricte@ntryofautomobile

UseofBicycles/Batterypoweredvehic

PedestrianFriendlypathwe

BanonuseofPlastic

Landscapingwithtreesandpla
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Metric.No

Description

HEIsi/p

AuditRemarks

Grade

7.4

Qualityauditsonenvironmentandenerc
eregularlyundertakenbytheinstitution(y4orall
/3/2/1/None)

Greenaudit

Energyaudit

Environmentaudit

Cleanandgreencampusrecognitions/aw

Beyondthecampusenvironmeniromotionalact
vities

7.5

Thelnstitutionhasdisabl-
friendly,barrierfreeenvironment(Any4ora
13121

Builtenvironmentwithramps/liftsforeasycesst
oclassrooms.

Disabledfriendlywashroom

Signageincludingtactilepath,lights,displaards
ndsignposts

55

Assistive technolog and facilities
forpersonswithdisabilities(Divyze
gjan)accessiblewebsi screen-
reading
softwaremechanizedequipment

Provisionforenquiryandinformation:Humassist
ance,reader,scribe,softcopiesofregmaterial,s
creenreading

7.6

Thelnstitutionhasaprescribedcodeofconduc
tudents,teachers,administratorsandotherst
d conducts periodic programm
inthisregard(All4/Any3/2/1/Non

TheCodeofConductisdisplayedonthewel

There is ecommittee
tomonitoradherencetotheCodeond
uct

Institution
organizesprofessionalethi
programmes
forstudents,teachers,administrators
ot

herstaff
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Annuapharma@renessprogrammesonCodeo
nductareorganized
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7.7 Measuresinitiatedbythelnstitutionfoepromotio
nofgenderequity
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Metric.No Description HElIsi/p AuditRemarks |Grade
7.8 Institutecelebratesnational/internationaleventse
stivals
7.9

on

Bestpracticessuccessfullyimplementedbytheiuti

BestPractice:

Suggestionsforimprovement

Name and Signature of

Memberl:NameandSignatureofM

ember2

OverallGradeObtaine
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ObservationmadebyAuditteamininspectionRepor
&ActionTakenbyPrincipa
landHoD

AcademicYeal

NameoftheDepartment: Date
ofAudit:Name/TypeoftheAudi

Name&DesignationofAudit/VerificationTeal

1.
3.
Observationsmade Suggestionsgiven Action
SI.No. in the by the o ImpactAnalysis
. . TakenbyPrincip
auditteamreport auditteam(Ifan
al&HoD
y)

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL
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