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ThisManualonAcademicandAdministrativeAuditisaimedatencouragingthedepart

ments/programs/cells/committeestomonitorandevaluatetheirinstitutionalprocesseswhich

equireacarefullystructuredsystemofinternalandexternalreview.AcademicandAdministrati

ve Audit(AAA), are very essential for the excellence in HigherEducation. These 

areinterrelated concepts. Thus, in order to have a 

qualityorientedacademic,thereshouldbeastro

It has, therefore, beena fruitful endeavor preparing this ManualonAAA Audit. 

The undersigned, heartily thank all those who have madetheventuresuccessful.

SincethisManualismeanttobeadynamicdocument,provisionshave been made in 

this Manual for suitably amending the variousrulesandprovisionswheneveritisnecessary.
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The undersigned, heartily thank all those who have madetheventuresuccessful.
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this Manual for suitably amending the variousrulesandprovisionswheneveritisnecessary.
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VISIONOFTHEINSTITUTE

Ideal college of pharmacy 

quality oflegal education to the level of leading 

It is seeks to bedistinctive and distinguish 

national and comparativefocus.

MISSIONOFTHEINSTITUTE

To contribute to society through the pursuit of 
atthehighestlevelofexcellence.

 
To promote quality legal education training program to prepare competent 
andresponsible member of the legal profession who actively contribute towards 
rule ofpharmacy. 

 
To provide students with a diverse, intellectually rigorous learning environment 
inwhichto acquire knowledge of 
andintradisciplinarycontextsothattheymayacquiretheprofessionalskillandethicalgro
unding to become excellent 
chosenprofessions. 
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ACADEMICANDADMINISTRATIVEAUDIT

AcademicAudit 

Academicauditcanbeunderstoodasascientificandsystematic

the quality of academic process in the institution. It is related 

withthequalityassuranceandenhancingthequalityofacademicactivitiesinHEIs.

AdministrativeAudit  

It can be defined as aprocess ofevaluatingthe efficiency and 

effectivenessoftheadministrativeprocedure.Itincludesassessmentofpolicies,strateg

ies&functionsofthevariousadministrativedepartments,controloftheoveralladministrat

vesystemetc 

MajorobjectivesofAAA

1. TounderstandtheexistingsystemandassessthestrengthsandweaknessesoftheDepart

mentsandAdministrativeUnitsandtosuggestthemethodsforimprovementandforove

rcomingtheweaknesses.

2. Toidentifythebottlenecksintheexistingadministrativemechanismsandtoidentifythe

opportunitiesforacademicreforms,administrativereformsandexaminationreformse

tc. 

3. Toevaluatetheoptimumutilizationoffinancialandotherresources.

4. Tosuggestthemethodsforcontinuousimprovementofqualitykeepinginmindcriteriaa

ndreportsbyNAACandotherbodies.

Outcome: 

TheoutcomeofAAAmaybeplacedbeforeInternalQualityAssurance

and Governing Bodies (GB) of the HEIs. Plan of action can 

bepreparedtoimplementthesuggestionsacceptedbyIQACandGB.

i 
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PROCESSOFACADEMICANDADMINISTRATIVEAUDIT
 

Theinstitutionconductsbothinternalandexternalauditswiththeirexpertise

 inthe curriculum

 and once

 threeyearsrespectively.Anadvancecircularisissuedamongthefacultyandstaffbyth

eprincipalcontainingtheagendaofdiscussiononacademic

ies,stock  

 etc. 

 PrincipalcallsforalltheheadsoftheinstitutionandIQACcoordinatortosetthepanels

onverificationofthepointersframedforauditoftheallthesectionsanddepartments.

 
Theheadsteamreviewstheprofileofthepanelmembersandrecommendsthe 

filtered panel members to the principal. A circular is issued to thepanel memberson 

scheduled audit and the concerned department to be audited inadvance. 

Thedepartments are also given prior informati

toensurethereadinessoftherespectivedepartment.Thismakesthesmoothfunctioningofth

eauditwithoutany hassles.Aftertheconfirmationofthepanelmembers,theofficial 

announcement of audit is circulated. These panel membersconform

thefieldofone’ssubjectexpertiseandexperienceonthegivencriteriawhileauditing.

 
 

AsapartofQualityImprovementinteaching

  that  it is 

 andexternalauditsaredoneatbothdepart

consolida ted for the 

 turnprogressestheirprofessionalthought process
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Theinstitutionconductsbothinternalandexternalauditswiththeirexpertise

curriculum and syllabus once in 

once in

yearsrespectively.Anadvancecircularisissuedamongthefacultyandstaffbyth

eprincipalcontainingtheagendaofdiscussiononacademicdocuments,laboratoryaccessor

 verification, shortage of  equipment 
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onverificationofthepointersframedforauditoftheallthesectionsanddepartments.

dsteamreviewstheprofileofthepanelmembersandrecommendsthe 

filtered panel members to the principal. A circular is issued to thepanel memberson 

scheduled audit and the concerned department to be audited inadvance. 

Thedepartments are also given prior information to regulate the auditingprocess

toensurethereadinessoftherespectivedepartment.Thismakesthesmoothfunctioningofth

eauditwithoutany hassles.Aftertheconfirmationofthepanelmembers,theofficial 

announcement of audit is circulated. These panel membersconform

thefieldofone’ssubjectexpertiseandexperienceonthegivencriteriawhileauditing.

AsapartofQualityImprovementinteaching-learningprocess,theinstitutionfeels

inevitable to conduct  academic audits.

externalauditsaredoneatbothdepartmentandinstitutionlevelandfinallybothare

  better performance by the students,

progressestheirprofessionalthought process 
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• The schedule of AAA audit to be carried out in the month of May 

eachyear.However, the stock verification in Library will be done in JUNE 

whenthebooksarereturnedtoLibraryafterexamination.

 
 

• The verifying officers should contact the HOD/ In

thedatesof verification, so that the report is submitted latest by 31

eachyear tothe Principal. Similarly, the report of stock ver

shallbesubmittedtothePrincipalby30

 
• The format for submitting the report of stock verification and audit is 

giveninthisManual. 

 

• Thedepartmentheadscallforameetinganddiscussabouttheprocessinvolvingaudit

s and report

charges,tutorsandmentorsareinvolvedinthisdiscussion

andtheystartpreparingthedocuments.Onthedateofaudits,theappointedpanelme

mbersvisitthedepartmentsandconductreviewbasedontheformsavailableinthism

anual. 

 
• AlltheHODsandverifying

orkiscompletedwell withintime.
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ANNUALINSTITUTIONALAUDIT  

The schedule of AAA audit to be carried out in the month of May 

eachyear.However, the stock verification in Library will be done in JUNE 

whenthebooksarereturnedtoLibraryafterexamination. 

The verifying officers should contact the HOD/ In-charge and fix up 

thedatesof verification, so that the report is submitted latest by 31

eachyear tothe Principal. Similarly, the report of stock verification of Library 

shallbesubmittedtothePrincipalby30thJuneeachyear. 

The format for submitting the report of stock verification and audit is 

Thedepartmentheadscallforameetinganddiscussabouttheprocessinvolvingaudit

report preparation. All department 

tutorsandmentorsareinvolvedinthisdiscussion 

preparingthedocuments.Onthedateofaudits,theappointedpanelme

thedepartmentsandconductreviewbasedontheformsavailableinthism

AlltheHODsandverifyingofficersshallcooperateandorganizeactivitysothatthew

orkiscompletedwell withintime. 
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charge and fix up 

thedatesof verification, so that the report is submitted latest by 31st May 
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The format for submitting the report of stock verification and audit is 

Thedepartmentheadscallforameetinganddiscussabouttheprocessinvolvingaudit

labs  in-

 

preparingthedocuments.Onthedateofaudits,theappointedpanelme
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DEPARTMENTVERIFICATIONREPORT

AcademicYear:
 
 

Dept: 

Verifiedby 

1. 

2. 

3. 
 
 

ThefollowingDocuments/Filesareavailableinallaspects
 

1. DepartmentProfile(Latest)

2. Vision/Mission/PO/PSO/PEO

3. AcademicCalendar 

4. TimeTable(ClassandIndividual)

5. SubjectAllotmentFile 

6. DepartmentMoMFile 

7. AccreditationstatusFile

8. PAC/DACFiles 

9. CompositionofBOS 

10. BOSMeetingMinutes(Last5Years)
 
 

BOSMinutesNo. 
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DEPARTMENTVERIFICATIONREPORT  

AcademicYear:  

Date 

Dept. 

Dept. 

Dept. 

ThefollowingDocuments/Filesareavailableinallaspects 

DEPARTMENTRELATED 
DepartmentProfile(Latest) :(Available/Not-Available) 

Vision/Mission/PO/PSO/PEO :(Available/Not-Available) 

:(Available/Not-Available) 

TimeTable(ClassandIndividual) :(Available/Not-Available) 

 :(Available/Not-Available) 

 :(Available/Not-Available) 

AccreditationstatusFile :(Available/Not-Available) 

:(Available/Not-Available) 

:(Available/Not-Available) 

BOSMeetingMinutes(Last5Years) 

 HeldonDate YES/NO

  

  

  

  

  

IQAC 
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11. CopyofRegulations,CurriculumandSyllabus

 

RegulationBookNo.

 

 

 

 

 
 

12. DetailsofMajorrevisionscarriedoutineachBoS
 
 
 

 
FACULTY,STUDENTANDBUDGET

 
SN 

 
CheckList

1 
List of Full-Time 

theirspecialization/Experience(CAY)

2 ListofstaffwithPhDdegree/PDF.

3 
ListofStaffPursuingPhDwithYearofRegistratio
tle,PublicationsandAbstract

4 StudentCountList–CAY(BothUG&PG)

5 StudentFacultyRatio(SFR)Calculation

6 FinalYearStudent(Appeared/Passed)

7 Budget Proposed / Utilized for CFY

1BudgetProposedforCFYorCAY

8 DetailsofstudentsGraduation

9 
DetailsofStudentsachievements(includingsport
andgames) 

10 DetailsofFacultyachievements
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CopyofRegulations,CurriculumandSyllabus 

RegulationBookNo. Availability(YES/NO)

 

 

 

 

DetailsofMajorrevisionscarriedoutineachBoS 

FACULTY,STUDENTANDBUDGET  

CheckList 
 

Availability 

 Faculty with 
theirspecialization/Experience(CAY) YES/NO 

 

ListofstaffwithPhDdegree/PDF. YES/NO  

ListofStaffPursuingPhDwithYearofRegistration,Ti
tle,PublicationsandAbstract YES/NO 

 

CAY(BothUG&PG) YES/NO  

StudentFacultyRatio(SFR)Calculation YES/NO  

FinalYearStudent(Appeared/Passed) YES/NO  

Budget Proposed / Utilized for CFY-1or CAY-

1BudgetProposedforCFYorCAY 

YES/NO  

DetailsofstudentsGraduation YES/NO  

DetailsofStudentsachievements(includingsports YES/NO  

DetailsofFacultyachievements YES/NO  
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Availability(YES/NO)  

 

Remarks(Writeyouro
bservation) 
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RESEARCHANDDEVELOPMENT

 
SN 

 
CheckList

1 
FacultyResearchPublicationwithCitationIndex
andh-Index(UGCApprovedJournals
–SeparateandSCOPUS/WOS

2 StudentsPublications 

3 PatentPublications 

4 Books&BookChapterPublications

5 NPTEL/COURSEERACertifications(Faculty&
dents) 

6 DetailsofFDPs/Workshops/Conference/VAC/G
t lectures/ Seminars Organized bythedepartment.

7 DetailsofFDPs/Workshops/Conferenceattendedb
Faculty 

8 DetailsofFDPs/Workshops/Conference/VACat
dedbyStudents 

9 Studentinternshipdetails

10 ListofProfessionalSocietiesinthedepartmentwit
embershipandvalidity. 

11 ActivitiesconductedthroughProfessionalS
ies 

12 MoU & Collaboration with 
Industriesfortraining,studentexchange,faculty
exchange,researchandresourcesharing

13 ConsultancyRevenueGenerated

14 DetailsofProposalssubmittedtofundingag
s 

15 Detailsoffundedresearchprojects
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RESEARCHANDDEVELOPMENT  

CheckList 
 

Availability 

FacultyResearchPublicationwithCitationIndex
Index(UGCApprovedJournals 

SeparateandSCOPUS/WOS–Separate) 
YES/NO 

 

YES/NO 
 

YES/NO 
 

Books&BookChapterPublications YES/NO 
 

NPTEL/COURSEERACertifications(Faculty&Stu YES/NO 
 

DetailsofFDPs/Workshops/Conference/VAC/Gues
lectures/ Seminars Organized bythedepartment. 

YES/NO 
 

DetailsofFDPs/Workshops/Conferenceattendedby YES/NO 
 

DetailsofFDPs/Workshops/Conference/VACatten YES/NO 
 

Studentinternshipdetails YES/NO 
 

ListofProfessionalSocietiesinthedepartmentwithm
 

YES/NO 
 

ActivitiesconductedthroughProfessionalSociet YES/NO 
 

MoU & Collaboration with 
fortraining,studentexchange,faculty
researchandresourcesharing 

YES/NO 
 

ConsultancyRevenueGenerated YES/NO 
 

DetailsofProposalssubmittedtofundingagencie YES/NO 
 

Detailsoffundedresearchprojects YES/NO 
 

ST. WILFRED’S INSTITUTE OF PHARMACY  
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Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206 

Remarks(Writeyouro
bservation) 
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16 Departmentresearchmeetingminutes

 
SN 

 
CheckList

1 CourseMaterialsPreparedbytheFaculty

2 SampleQuestionpapersofMidExaminations

3 SampleAssignmentPapers

4 SampleTutorialQuestionsandAnswers

5 StudentProjectFiles(ConstitutionofPRC,Ci
ars) 

6 SampleProjectReports(UG&PG)

7 Bridgeandremedialclasses(Time
Table,Attendance) 

8 CourseMonitoringCommittee(CMC)File

9 InternalMarks 

10 SampleLabRecordnotebooks

11 StockRegistersandLabmanuals

12 ListofExperimentsforeachlab

13 DetailsofLabutilization 

14 SampleCourseFiles 

15 ResultsAnalysis(last5years)

PLACEMENTANDCAREERGUIDANCE

 
SN 

 
CheckList

1 PlacementFile(Department)withofferlettersan
dAppointmentorders 

2 Listofcorecompaniesvisited

3 Listoftrainingandcareerguidancepr
ffered 
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Departmentresearchmeetingminutes YES/NO  

ACADEMICSRELATED  

CheckList 
 
Availability Remarks(Writeyouro

bservation)

CourseMaterialsPreparedbytheFaculty YES/NO  

SampleQuestionpapersofMidExaminations YES/NO  

SampleAssignmentPapers YES/NO  

SampleTutorialQuestionsandAnswers YES/NO  

StudentProjectFiles(ConstitutionofPRC,Circul YES/NO  

SampleProjectReports(UG&PG) YES/NO  

Bridgeandremedialclasses(Time- YES/NO  

CourseMonitoringCommittee(CMC)File YES/NO  

YES/NO  

SampleLabRecordnotebooks YES/NO  

StockRegistersandLabmanuals YES/NO  

ListofExperimentsforeachlab YES/NO  

 YES/NO  

YES/NO  

ResultsAnalysis(last5years) YES/NO  

PLACEMENTANDCAREERGUIDANCE  

CheckList 
 

Availability 

PlacementFile(Department)withofferlettersan YES/NO  

Listofcorecompaniesvisited YES/NO  

Listoftrainingandcareerguidanceprogrammeso YES/NO  
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Remarks(Writeyouro
bservation) 

Remarks(Writeyouro
bservation) 
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DEPARTMENTINFRASTRUCTURE

 
SN 

 
CheckList

1 ICTEnabledClassRooms(UG/PG)
LCDProjector,Screen,PC,Wi

2 SufficientClassroom,Facultycabins,C
eRoom 

3 DepartmentLibrary: 
 
DetailsofnumberofTitles,VolumesofBookava
ableinDepartmentLibrary

4 DisplayofVision/Mission/POs/PSOs/PEOSinHo
Room,Laboratories,Corridorsetc.,

5 DetailsofClubactivities 

 
SN 

 
CheckList

1 ListofAlumniwithCurrentStatusFile

2 ProminentAlumniofthedepartment

3 AlumniFeedbackForms

STAKEHOLDERSFEEDBACK&ATR

 
SN 

 
CheckList

1 ParentsFeedback(Facilities,Curriculum)

2 StudentsFeedback(Course,Curriculum,faculty,fa
ities,exitfeedback,courseend)

3 EmployerFeedback 

4 FacultyFeedback(Curriculum)

5 ActionTakenReportanditsImpact
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DEPARTMENTINFRASTRUCTURE  

CheckList 
 

Availability 

ICTEnabledClassRooms(UG/PG)–
LCDProjector,Screen,PC,Wi-Fietc., 

YES/NO 
 

SufficientClassroom,Facultycabins,Conferenc YES/NO 
 

DetailsofnumberofTitles,VolumesofBookavail
ableinDepartmentLibrary 

YES/NO 
 

DisplayofVision/Mission/POs/PSOs/PEOSinHoD
Room,Laboratories,Corridorsetc., 

YES/NO 
 

 YES/NO 
 

ALUMNI  

CheckList 
 

Availability 

ListofAlumniwithCurrentStatusFile YES/NO 
 

ProminentAlumniofthedepartment YES/NO 
 

AlumniFeedbackForms YES/NO 
 

STAKEHOLDERSFEEDBACK&ATR  

CheckList 
 

Availability 

ParentsFeedback(Facilities,Curriculum) YES/NO 
 
 

StudentsFeedback(Course,Curriculum,faculty,facil
ities,exitfeedback,courseend) 

YES/NO 
 
 

YES/NO 
 
 

FacultyFeedback(Curriculum) YES/NO 
 
 

ActionTakenReportanditsImpact YES/NO 
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Remarks(Writeyouro
bservation) 

Remarks(Writeyouro
bservation) 

Remarks(Writeyouro
bservation) 
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Observations/Comments/Suggestions
 

 
 

SignatureoftheHOD 
(Concerneddepartment) 
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Observations/Comments/Suggestions 

 
NameandSignatureoftheVerifyingMember

 
1. 

 
2. 

 
3. 
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NameandSignatureoftheVerifyingMember 
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INTERNALAUDITREPORTOFINDIVIDUALCOURSE
 

DEPARTMENTOF  

AcademicAuditformforIndividualCourses
Date(s)ofAudit 

 
NameoftheAuditor 

 
Designation 

 

Sl.No AuditDescription

1 AcademicYear&Semester

2 CourseCode&Name

3 Courseofferedfor(Year/Semester)

4 NameoftheCourseCoordinator

5. Name(s)oftheFacultymembersteachingtheco
e. 

6 Qualification&Specification

7 Designation 

8 Experience(inYears&Months)

9 Howmanytimesthesamecourseishandledbyt
efacultymember 

10 AvailabilityofLessonPlan

11 AvailabilityofCoursePlan

12 Qualityofinternalassessmentcomponent(P
leaseTick) 

13 AvailabilityofCoursematerial/Laboratorym
alanditsquality 

(PleaseTick) 

14 WhetherCOsareframedappropriatelyfortheme
surableoutcome? 

 

8 

ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel
 

INTERNALAUDITREPORTOFINDIVIDUALCOURSE

AcademicYear:  

 

AcademicAuditformforIndividualCourses  
: 

: 

: 

AuditDescription Remarks

AcademicYear&Semester  

CourseCode&Name  

Courseofferedfor(Year/Semester)  

NameoftheCourseCoordinator  

Name(s)oftheFacultymembersteachingthecours 

Qualification&Specification  

 

Experience(inYears&Months)  

Howmanytimesthesamecourseishandledbyth  

AvailabilityofLessonPlan  

AvailabilityofCoursePlan  

Qualityofinternalassessmentcomponent(P • Excellent 

• VeryGood 

• Adequate 

• NotStandard 

AvailabilityofCoursematerial/Laboratorymanu • Available/NotAvailable

• Excellent 

• VeryGood 

• Adequate 

• NotStandard 

WhetherCOsareframedappropriatelyforthemea Yes/No 

ST. WILFRED’S INSTITUTE OF PHARMACY  
elhi, DTE Maharashtra (DTE Code 3485) 

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206 

INTERNALAUDITREPORTOFINDIVIDUALCOURSE  

 

Remarks 

 

Available/NotAvailable 
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15 QualityofCOsmappingwithappropriateR
el 

(PleaseTick) 

16 QualityofCOsmappingwithPOandPSO

17 QualityofQuestionPapers(MidExams)(P
ick) 

18 WhetherattainmentofCOisjustified?(P
k) 

19 WhetherattainmentlevelofCOsiscalculatedap
opriately? 

(PleaseTick) 

20 TargetlevelandattainmentofeachCOsin%

21 Whether the loop is closed 
byincorporatingappropriatecorrectiveaction?Is
YES,pleasespecify the corrective 
actionscarriedoutbythecourseincharge.

22 Appropriateness of the 
correctiveactioncarriedoutformeetingtheattai
nmentlevel. 

(PleaseTick) 

23 Whetherallthefacultymembershadenoughexp
osureinteachingthecourseinOBEperspective.

24 Overallremarksoftheauditoronthequalityoftea
chingandassessmentprocesscarriedoutbytheco
ursein-charge 
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QualityofCOsmappingwithappropriateRBTlev • Excellent 

• VeryGood 

• Adequate 

• NotStandard 

QualityofCOsmappingwithPOandPSO • Excellent 

• VeryGood 

• Adequate 

• NotStandard 

QualityofQuestionPapers(MidExams)(PleaseT • Excellent 

• VeryGood 

• Adequate 

• NotStandard 

WhetherattainmentofCOisjustified?(PleaseTic • FullyJustified

• PartiallyJustified

• NotJustified 

WhetherattainmentlevelofCOsiscalculatedappr • ProperlyCalculated

• Calculatedbutneedsimprovement

• Notcalculated

TargetlevelandattainmentofeachCOsin% • CO1:Target- 

• CO2:Target- 

• CO3:Target- 

• CO4:Target- 

• CO5:Target- 

Whether the loop is closed 
incorporatingappropriatecorrectiveaction?Is

YES,pleasespecify the corrective 
carriedoutbythecourseincharge. 

 

Appropriateness of the 
actioncarriedoutformeetingtheattai

• Excellent 

• VeryGood 

• Adequate 

• NotStandard 

Whetherallthefacultymembershadenoughexp
osureinteachingthecourseinOBEperspective. 

YES/NO 

Overallremarksoftheauditoronthequalityoftea
chingandassessmentprocesscarriedoutbytheco
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FullyJustified 

PartiallyJustified 

 

ProperlyCalculated 

Calculatedbutneedsimprovement 

Notcalculated 

 ,Att: % 

 ,Att: % 

 ,Att: % 

 ,Att: % 

 ,Att: % 
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Observations/Comments/Suggestions:

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
HoD CourseCoordinator
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Observations/Comments/Suggestions: 

CourseCoordinator NameandSignatureoftheAuditor(s)

1. 

2. 

3. 
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NameandSignatureoftheAuditor(s) 
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NameoftheFacility/lab: 
 

NameoftheIn-charge: 
 

Verifiedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

 
 

Sl.No. 

 
NameoftheE
quipment 
/Furniture 

 
Stock 

BookN
o. 
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STOCKVERIFICATIONREPORT  

AcademicYear:  

 Date.: 

 

Dept.: 

Dept.: 

Dept.: 

 
PageNo.
ofStock
Re 
gister 

 
Qtyas
persto

ck 

 
Qtyasperin
spection 

No.ofDeficientItems 

 
Missing 

 
Excess 

 
Unserviceable 

 

       

       

       

ST. WILFRED’S INSTITUTE OF PHARMACY  
3485) 

410206 

 

 

 

 

 
 

Remarks  
Damaged 
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410206 
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AnyotherobservationbytheInspectionCommittee
 

Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsrepor
heritems werephysicallypresentin thehostel.

 
 

NameandSignatureofVerificationMembers
 

1. 
 

2. 

 
3. 
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AnyotherobservationbytheInspectionCommittee 

Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsrepor
heritems werephysicallypresentin thehostel. 

NameandSignatureofVerificationMembers SignatureoftheIn

ST. WILFRED’S INSTITUTE OF PHARMACY  
3485) 

410206 

Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsreportedabove,allot

SignatureoftheIn-charge 
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Observation made by Audit team in 

ActionTakenbyPrincipalandHoD

AcademicYear:
 
 

 
NameoftheDepartment: 

ofAudit:Name/TypeoftheAudit:

Name&DesignationofAudit/VerificationTeam:
 

1. 

2. 

3. 
 
 
 

 
Sl.No. 

Observationsmade
in the 

auditteamreport 

1  

2.  

3.  

4.  

5.  

6.  

7.  

8.  

 
 
 
 

HoD 
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Observation made by Audit team in 

inspectionReport& 

ActionTakenbyPrincipalandHoD 

AcademicYear:  

Date 

ofAudit:Name/TypeoftheAudit: 

Audit/VerificationTeam: 

Suggestionsgiven
by the 
auditteam(Ifan
y) 

Action 
TakenbyPrincip
al&HoD 
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ImpactAnalysis 

 

 

 

 

 

 

 

 

PRINCIPAL 
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CentralFacility

 

 

 

 

 

 

 

 

 

InternalQualityAssuranceCell
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CentralFacilityAuditFor

ms 

InternalQualityAssuranceCell(IQAC)
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AuditFor

) 
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Dept:T&PCell Date: 

NameofTPO: 

Audited by 

1. Dept. 

2. Dept. 

3. Dept. 
 
 

ThefollowingDocuments/FilesareverifiedfortheAcademicYearstartingfrom
 
 

S.No Files 

 
1. 

 
• Vision&MissionofT&PCell 

 
2. 

 
• Roles&Responsibilities 
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TRAINING & 
PLACEMENTCELL INTERNALA

UDITREPORT 

AcademicYear:  

 

 

 

 

ThefollowingDocuments/FilesareverifiedfortheAcademicYearstartingfrom to  

Availability  Remark 

 
YES/NO 

 

 
YES/NO 

 

3485) 
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3. 

 
• ActivitiesCarriedOutbytheplacementcel

l–WithProof 

 
4. 

 
• PlacementBrochure 

 
5. 

 
• PlacementPolicy 

 
6. 

 
• PlacementDepartmentStaff–Profile 

 
7. 

 
• FacilitiesProvidedtoRecruiters 

 
8. 

 
• Detailsoftraining&CareerDevelopmentPr

ograms organized by 
TrainingandPlacementCell 

 
9. 

 
• Studentdatabase(UG&PG)forallAYs 
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YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 
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S.No Files 

 
1. • Physicaldirectorsdetailswithrolesan

dresponsibilities 

 
2. • Listofprizes,awardsreceivedby

studentswithproofs 

 
3. 

• ListofequipmentsavailableinGymnasium
withBills,invoices,stockregisters

 
4. • CollegeSportscommittee&Minutesofthe

meetingfiles 

 
5. • Listofsportsevents/competitio

nsorganized 

 
6. 

 
• Listofsportsequipmentavailable

 
7 

 
• Bills/Invoices 

 
8. 

 
• StockRegisters&ConsumableRegister
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Availability  Remarks/Suggestions

detailswithrolesan
 

YES/NO 

 

Listofprizes,awardsreceivedby
 

YES/NO 

 

ListofequipmentsavailableinGymnasium
withBills,invoices,stockregisters 

 
YES/NO 

 

CollegeSportscommittee&Minutesofthe
 

YES/NO 

 

Listofsportsevents/competitio
 

YES/NO 

 

Listofsportsequipmentavailable 
 

YES/NO 

 

 
YES/NO 

 

StockRegisters&ConsumableRegister 
 

YES/NO 
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410206 

Remarks/Suggestions 
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9. 

 
• MaintenanceRegister 

 
10. 

 
• StudentLogbooks 

 
11. 

 
• StudentAttendanceRegister 

 
12. 

 
• Budgetproposed,sanctionedandutilized

 
13. 

 
• Sportstimetable 

 
14. 

 
• ListofIndoorGames 

 
15. 

 
• EquipmentUtilizationRegister

 
16. • Displayboardswithphotosofm

ajorachievements 

 
17. • EventsconductedforTeachingandNon

TeachingStaff 
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YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

Budgetproposed,sanctionedandutilized 
 

YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

EquipmentUtilizationRegister 
 

YES/NO 

 

Displayboardswithphotosofm
 

YES/NO 

 

EventsconductedforTeachingandNon-
 

YES/NO 
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AnyotherobservationbytheInspectionCommittee
 
 
 

NameandSignatureoftheAuditor(s) 
 
 

1. 

 
2. 

 
3. 
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NameoftheNSSOffice: 
 

Auditedby(Name&Designation): 
 

1. 

2. 

3. 

 

ThefollowingDocuments/FilesareverifiedfortheAcademicYearstartingfrom
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INTERNALAUDITREPORT(

NSSOFFICE) 

AcademicYear:  

 NameofAssistantOfficer: 

 

 

 

Dept.: 

Dept.: 

Dept.:  

ThefollowingDocuments/FilesareverifiedfortheAcademicYearstartingfrom to  
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S.No Files 

 
1. 

 
• ApprovallettersfromGovt./JNTU

 
2. 

 
• Programofficersdetails 

 
3. • Rolesandresponsibilitiesofprogramof

ficers 

 
4. • ListofNSSVolunteersandtheirIDcar

ds 

 
5. 

 
• ListofVillagesadoptedwithProofs

 
6. 

 
 

• ListofNSSactivitiesconducted,Reportswi
th 
photos,AYwiseListofawards(students/fac
ulty/college)forsocialserviceactivities
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Availability  Remark/Suggestions

ApprovallettersfromGovt./JNTU 
 

YES/NO 

 

 
YES/NO 

 

Rolesandresponsibilitiesofprogramof
 

YES/NO 

 

ListofNSSVolunteersandtheirIDcar
 

YES/NO 

 

ListofVillagesadoptedwithProofs 
 

YES/NO 

 

ListofNSSactivitiesconducted,Reportswi

photos,AYwiseListofawards(students/fac
socialserviceactivities 

 
YES/NO 
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410206 

Remark/Suggestions 

` 

``````` 
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7 

 
• Govt.Fundsreceivedandutilized

 
8. 

 
• NSSCalendar 

 
9. 

 
• NSSCirculars 

 

AnyotherobservationbytheInspectionCommittee

NameandSignatureoftheAuditor(s) 
 
 

1. 

 
2. 

 
3. 
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Govt.Fundsreceivedandutilized 
 

YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

AnyotherobservationbytheInspectionCommittee 
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NSSOFFICER 
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NameoftheSACCoordinator: 
 

Auditedby(Name&Designation): 
 

1. 

2. 

3. 

 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear
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INTERNALAUDITREPORT 

(StudentAssociationCouncil) 

AcademicYear:  

 

 

 

 

Dept.: 

Dept.: 

Dept.:  

ThefollowingDocuments/FilesareverifiedfortheAcademicYear  
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S.No Files 

 
1. 

 
• ListofSACclubsavailable 

 
2. • Clubcoordinatorsdetails-

rolesandresponsibilities 

3. • Activitiesplannedunderdifferentclubs
• Circular 
• MoM,ATR 

 
4. • Studentsregistrationdetailsfordifferentcl

ubs 

 
5. 

 
• Timetables 

 
6. 

 
 
 

• Listoftrainerswithprofile 
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Availability  Remarks/Suggestions

 
YES/NO 

 

 
YES/NO 

 

Activitiesplannedunderdifferentclubs YES/NO  

Studentsregistrationdetailsfordifferentcl
 

YES/NO 

 

 
YES/NO 

 

 
YES/NO 
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Remarks/Suggestions 
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7 

 
 
 
 
 

• List 
ofequipmentpurchasedforSACclubs,with
bills,invoices,stockregisters 

 
8. 

 
• SACeventsreportwithphotos 

 
9. • Culturalactivitiesande

xhibitionsconducted 

 

AnyotherobservationbytheInspectionCommittee
 
 

 
NameandSignatureoftheAuditor(s) 

 
 

1. 
 

2. 
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SACclubs,with

 
 
 
 

 
YES/NO 

 

 
 

YES/NO 

 

 
YES/NO 

 

AnyotherobservationbytheInspectionCommittee 
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NameoftheWarden: 
 

Auditedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear
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INTERNALAUDITREPORT(

BOYSHOSTEL) 

AcademicYear:  

 NameofAssistantWarden:  

Dept.: 

Dept.: 

Dept.: 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear  
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S.No Files 

 
1. • Hostelwardendetailswithcontactdetails(D

isplayBoards) 

 
2. • Hostelroomnumberwithdimensionbo

ard. 

 
3. 

• Hostelmanual 
(RolesandResponsibilitiesofWarden,P
rocedureforfeepayment,roomallotmen
t,maintenance,outpassformat,disciplin
aryactionsforviolatingrules, 
Do’s&Don’ts) 

 
4. 

 
• Anti-Raggingdisplayboard 

 
5. 

 
• Hostelstudentregistrationforms

 
6. 

 
• StudentsEntry&Exitlogbook 

 
7. 

 
• Visitorsentrybook 
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Availability  Remarks/Suggestions

Hostelwardendetailswithcontactdetails(D
 

YES/NO 

 

Hostelroomnumberwithdimensionbo
 

YES/NO 

 

(RolesandResponsibilitiesofWarden,P
rocedureforfeepayment,roomallotmen
t,maintenance,outpassformat,disciplin

 
YES/NO 

 

 
YES/NO 

 

Hostelstudentregistrationforms 
 

YES/NO 

 

 
 

YES/NO 

 

 
YES/NO 
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Remarks/Suggestions 
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8. 

 
 
 

• Covidprecautionarystepstaken(P
hysicallyavailable) 

 
9. 

 
• Hostelcommittee 

 
10. 

 
• Minutesofthemeeting&ATR 

 
11. • Wi-FiStrength&Availability 

inallfloors.(Wi-FiSpeed– 
CheckManually) 

 
12. • Medicalfacilitywithresidential

nurseandDoctorvisitweeklyonce
Register 

 
13. 

 
• FirstAidBox(Checktheval

idity/expiry) 
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Covidprecautionarystepstaken(P

 
 
 
 

 
YES/NO 

 

 
YES/NO 

 

 
 

YES/NO 

 

 
YES/NO 

 

Medicalfacilitywithresidential 
nurseandDoctorvisitweeklyonce-

 
YES/NO 

 

 
 

YES/NO 

ListofItemswithExpiry 
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15. 

 

 
• AvailabilityofFireExtinguishersatallfloor

s,DiningHalls(Checkthevalidity/expiry)

 

Anyotherobservation/RecommendationsbytheAuditors

NameandSignatureoftheAuditor(s) 
 
 

1. 
 

2. 
 

3. 
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AvailabilityofFireExtinguishersatallfloor
s,DiningHalls(Checkthevalidity/expiry) 

 
 
 

YES/NO 

 
WritetheExpirydatehere: 

Anyotherobservation/RecommendationsbytheAuditors 

SignatureofWarden
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NameoftheWarden: 
 

Auditedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear
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INTERNALAUDITREPORT(

GIRLS HOSTEL) 

AcademicYear:  

 NameofAssistantWarden:  

Dept.: 

Dept.: 

Dept.: 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear  
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S.No Files 

 
1. • Hostelwardendetailswithcontactdetails(D

isplayBoards) 

 
2. • Hostelroomnumberwithdimensionbo

ard. 

 
3. 

• Hostelmanual 
(RolesandResponsibilitiesofWarden,P
rocedureforfeepayment,roomallotmen
t,maintenance,outpassformat,disciplin
aryactionsforviolatingrules, 
Do’s&Don’ts) 

 
4. 

 
• Anti-Raggingdisplayboard 

 
5. 

 
• Hostelstudentregistrationforms

 
6. 

 
• StudentsEntry&Exitlogbook 

 
7. 

 
• Visitorsentrybook 
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Availability  Remarks/Suggestions

Hostelwardendetailswithcontactdetails(D
 

YES/NO 

 

Hostelroomnumberwithdimensionbo
 

YES/NO 

 

(RolesandResponsibilitiesofWarden,P
rocedureforfeepayment,roomallotmen

format,disciplin

 
YES/NO 

 

 
YES/NO 

 

Hostelstudentregistrationforms 
 

YES/NO 

 

 
 

YES/NO 

 

 
YES/NO 

 

ST. WILFRED’S INSTITUTE OF PHARMACY  
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Remarks/Suggestions 
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8. • Covidprecautionarystepstaken(

Physicallyavailable) 

 
9. 

 
• Hostelcommittee 

 
10. 

 
• Minutesofthemeeting&ATR 

 
11. • Wi-FiStrength&Availability 

inallfloors.(Wi-FiSpeed– 
CheckManually) 

 
12. • Medicalfacilitywithresidentialnur

seandDoctorvisitweeklyonce-
Register 

 
13. 

 
 

• AvailabilityofFireExtinguishersatallfloor
s,DiningHalls(Checkthevalidity/expiry)

 
14. 

• FirstAidBox(Checktheval
idity/expiry) 
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Covidprecautionarystepstaken(
 

YES/NO 

 

 
YES/NO 

 

 
 

YES/NO 

 

 
YES/NO 

 

Medicalfacilitywithresidentialnur
- 

 
YES/NO 

 

AvailabilityofFireExtinguishersatallfloor
s,DiningHalls(Checkthevalidity/expiry) 

 
 
 

YES/NO 

WritetheExpirydatehere:  

 

YES/NO 

PhysicallycheckandgivethelistofItemswithExpiry
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PhysicallycheckandgivethelistofItemswithExpiry 
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15 • Sanitarynapkinvendingmachines(T

otalNos,Specifications) 

 
 
 

AnyotherobservationbytheAuditors 
 
 
 
 
 
 

NameandSignatureoftheAuditor(s) 
 
 

1. 
 

2. 
 

3. 
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Sanitarynapkinvendingmachines(T
 

YES/NO 
 
Count: 
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WARDEN 
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NameoftheAdminOfficer: 
 
 
 

 
Auditedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear
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INTERNALAUDITREPORT(

ADMINSECTION-OFFICE ) 

AcademicYear:  

Dept.: 

Dept.: 

Dept.: 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear  
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S.No Files 

 
1. 

 
• AdmissionFiles 

 
2. 

• Admissionpolicy 
• Managementquotaadmissioncommittee
• ProceduresfollowedinadmittingM

QStudents/Policy 

 
3. • FacultyProfiles(Offerletter,

Appointmentorder 

 
4. 

 
• Scholarshipfiles 

 
5. • Listofnon-

teachingstaffwithdesignat
ion 

 
6. 

• Joiningreport,Internalpromotionletters
,Incrementletters,XeroxcopiesofCertif
icates) 

 
7. 

 
• SalaryStatements 
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Availability  Remarks/Suggestions

 
YES/NO 

 

admissioncommittee 
ProceduresfollowedinadmittingM

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

promotionletters
,Incrementletters,XeroxcopiesofCertif

 
YES/NO 

 

 
YES/NO 
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Remarks/Suggestions 
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8. 

 
• SamplePerformanceAppraisal

 
9. • CentralBudgetfile- 

proposed,sanctionedandutilize
d 

 
10. • StudentdetailsAYwise/Departmentwi

se 

 
11. 

 
• LanddocumentsandTaxpaidreceipts

 
13. 

 
• Allaccreditation&affiliationfiles

 
14. 

 
• AICTEzerodeficiencyreports

 
15. 

 
• Allfacilities/inframaintenancerecords

 
16. 

 
• StaffSelectionCommitteeFiles

 
17. 

 
• Feestructure 
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SamplePerformanceAppraisal 
 

YES/NO 

 

utilize

 
YES/NO 

 

StudentdetailsAYwise/Departmentwi
 

YES/NO 

 

LanddocumentsandTaxpaidreceipts 
 

YES/NO 

 

Allaccreditation&affiliationfiles 
 

YES/NO 

 

AICTEzerodeficiencyreports 
 

YES/NO 

 

Allfacilities/inframaintenancerecords 
 

YES/NO 

 

StaffSelectionCommitteeFiles 
 

YES/NO 

 

 
YES/NO 
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18. 

 
• FinanceCommitteeMeeting-Minutes

 
19. 

 
• e-governancefile 

 
 
 

AnyotherobservationbytheInspectionCommittee

NameandSignatureoftheAuditor(s) 
 
 

1. 

 
2. 

 
3. 

60 

ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 

           Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206
 

Minutes 
 

YES/NO 

 

 
YES/NO 

 

bytheInspectionCommittee 
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SignatureofAdmin 
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NameoftheCanteenCommitteeHead 
 
 

Inspected by(Name&Designation): 

1. 
 

2.  

3.  

 
 

Thefollowingareinspectedandverifiedinthecollegecanteen.
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INTERNALAUDITREPORT(

COLLEGECANTEEN ) 

AcademicYear:  

: 

 

Dept.: 

Dept.: 

Dept.: 

Thefollowingareinspectedandverifiedinthecollegecanteen. 
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S.No Facilities 

 
1. 

• Properofpestandinsectco
ntrol(Recordsifany?) 

 
2. 

• PropergarbagedisposalandGarbage
containersarewashedandsanitized

 
3. 

• Foodsafetycertificatewithv
aliditydate 

 
4. 

 
• Provisionofsoaporhandwash

 
5. 

 
• AvailabilityofSanitizers 

 
6. 

• Glovesandheadgearforfo
odhandlers 

 
7. 

• Cateringstafffollowgoodhandhy
gienepractices? 

 
8. 

• Cleanlinessofkitchenanddi
ningpremises 
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Availability  Remark/Suggestions

co  
YES/NO 

 

PropergarbagedisposalandGarbage
containersarewashedandsanitized 

 
YES/NO 

 

Foodsafetycertificatewithv  
YES/NO 

 

Provisionofsoaporhandwash 
 

YES/NO 

 

 
 

YES/NO 

 

headgearforfo  
YES/NO 

 

Cateringstafffollowgoodhandhy  
YES/NO 

 

Cleanlinessofkitchenanddi  
YES/NO 

 

ST. WILFRED’S INSTITUTE OF PHARMACY  
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410206 

Remark/Suggestions 
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9. 

 
• Displayofratecards 

 
10. 

• Proper functionality
cleanlinessofcoldstorageandheating
units 

 
11. 

 
• ROdrinkingwater 

 
13. 

 
• UseofBio-Gas 

 
14. 

 
• Feedbacknotebook 

 
15 

 
• Actiontakenforfeedback 

 
16. 

• Canteencommitteeminuteso
fmeeting 

17. • Plasticfreeservicezoneis 
inpractice 

 
18. 

• Allsmallequipmentandut
ensils,including 

cutting
 boardscompletely
 and deep 
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YES/NO 

 

functionality and 
cleanlinessofcoldstorageandheating

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

 
  

Canteencommitteeminuteso  
YES/NO 

 

 YES/NO  

Allsmallequipmentandut

boardscompletely
 

 
YES/NO 
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18. 

• Availabilityofelectronicpaymentf
acility. 

 
 
 

AnyotherobservationbytheInspectionCommittee

 
NameandSignatureoftheAuditor(s) 

 
 

1. 
 

2. 
 

3. 
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FinancialYear:
 

Nameoftheauditor(s) 
 
 

DaysofAudit 

Periodcoveredinthecurrentaudit 
 
 
 
 

Sl.No. Information

1. BankAccountParticulars 

2. BankAccountStatement 

3. Policiesrelatedtofinancematters.

4. Strategicplanoftheinstitute

5. FinancecommitteememberslistforCFY

6. Financecommitteeminutesofmeeting

7. GoverningBodyminutes 

8. Fiscalyearbudget/financialstatements

9. Grant-in-aidfromthegovernmentandnon

governmentalagencies 

10. FundsandDonationsgrantedtotheinstitutions

11. Studentenrolmentandadmissionparticulars

12. Receiptsoftuitionfeesfromstudents

13. Receiptsofotherfeesliketransportfee,hostel

fee,examinationfees,laboratoryfees,etc.

14. ReceiptsofPenalties,fines,latesubmissionsin

ary,etc. 
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INTERNALFINANCIALAUDIT  

AuditReportForm  

FinancialYear:  

: 

1) 

2) 

: 2days 

 : April01,20 toMarch31,20 

Information  Availability
YES/NO 

  

  

Policiesrelatedtofinancematters.   

Strategicplanoftheinstitute   

FinancecommitteememberslistforCFY   

Financecommitteeminutesofmeeting   

  

Fiscalyearbudget/financialstatements   

aidfromthegovernmentandnon-   

FundsandDonationsgrantedtotheinstitutions   

Studentenrolmentandadmissionparticulars   

Receiptsoftuitionfeesfromstudents   

Receiptsofotherfeesliketransportfee,hostel 

fee,examinationfees,laboratoryfees,etc. 

  

ReceiptsofPenalties,fines,latesubmissionsinthelibr   
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15. Advancedepositsandcautiondepositfiles

16. Concessionoffeesrecords. 

17. Scholarshipaccountrecords.

18. Donationsandothersubscriptionsfromthe

variousauthorities 

19. Salariespaidandsalaryregister

20. Incrementamountgiventostaffbasedon

performanceappraisal 

21. StaffPF/EPFfundregister 

22. Establishmentexpensesvouchers

23. Collegebalancesheet 

24. TaxDeductionatSource(TDS)files

25. TaxCollectionandIncome-Tax

26. Expenses spent on Library

 sportsequipment,books,furniture,even

ts,andmanymore 

27. PettyCashexpenditures 

28. Check capital expenditure, 

incomefromendowmentsandlegacies,andi

nterest& 

dividendfrominvestments 
29. FixedAssetsRegister 

 
 
 
 
 

SignatureFinanceCommitteemembers
 
 
 
 

NameandSignatureoftheAuditors
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Advancedepositsandcautiondepositfiles   

   

Scholarshipaccountrecords.   

Donationsandothersubscriptionsfromthe   

Salariespaidandsalaryregister   

Incrementamountgiventostaffbasedon   

  

Establishmentexpensesvouchers   

  

TaxDeductionatSource(TDS)files   

Tax   

Library items,

equipment,books,furniture,even

  

  

Check capital expenditure, 

fromendowmentsandlegacies,andi

 

  

  

SignatureFinanceCommitteemembers 

NameandSignatureoftheAuditors 

SignatureoftheFinanceOfficer
 
 
 
 
 

Director/Principal
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NameoftheIn-charge: 
 

Auditedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear
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INTERNALAUDITREPORT(OTH

ERGENERALFACILITIES) 

AcademicYear:  

 

Dept.: 

Dept.: 

Dept.: 

ThefollowingDocuments/FilesareverifiedfortheAcademicYear 

ST. WILFRED’S INSTITUTE OF PHARMACY  
3485) 

410206 

 

 

 

 



ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI

           Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung

 
 

 

 
 

 
S.No 

 
Files 

 
1. 

Sewagetreatmentplant 
• PlantCapacity 

 
2. 

Daycarecentre 
• KidsRegister,Toys 

 
3. 

Watermaintenance&ROTank 
• MaintenanceRegister 
• Frequencyofcleaning 

 
4. 

 
PowerRoom 
• FloorInsulationSheet 

• NameIndicatingBoardsforeverypanels

• EBBills 
• MaximumDemanddetailsBoard,

• Fireextinguisher 

• GeneratorSetRatingBoards 

• Delaytimeforgenerators 

• CollegeElectricalDrawings 

• No.ofLEDLightfittings 

• No.ofStreetlights 
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Availability  

Remark(Availabi
lityfor2015-2021)

 
YES/NO 

 

 
YES/NO 

 

  
YES/NO 

 

NameIndicatingBoardsforeverypanels 

MaximumDemanddetailsBoard, 

 
 
 
 
 

 
YES/NO 
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5. 

BiogasPlant 

• PlantSpecification 

• BiogasUsage 

• Records, 

• GasProductionintermsofUnitsorlite

rspermonth 

• Wastedisposal 

 
6. 

Solarplant 
• SolarEnergyConsumption, 

• SavingsinRupeesCalculation,

• ElectricityBillsfor5Years 

 
7. 

LEDlights 
• TotalCount 
• Purchasebills 

 
8. 

Waitinghallforladies(Rest) 
• TotalNos. 

• Facilitiesavailable 
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GasProductionintermsofUnitsorlite

 
YES/NO 

 

SavingsinRupeesCalculation, 

 
YES/NO 

 

 
YES/NO 
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9. 

Ambulance&Healthcare 
• Detailsofdoctorsvisit 

• AmbulanceRegistrationNumber

• DriverContactdetails 

• DriverLicense 
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 • RCBookCopy 

 
10. 

Wastesegregationbin 
• Count 

• Onwhatbasissegregationtakesplace

• FrequencyofDisposal 

 
11. 

• Rainwaterharvesting 
• Borewellrechargepits 

 
12. 

Hybridvehicle 

 
13. 

Bicyclesandparkinglots 
• SeparatespaceforCar,Bike,Cycle(In

dicationBoard) 
AdequateorNot 

 
14. 

• GreenAudit, 
EnergyAudit,EnvironmentalAuditrepor
ts(Allyears) 

 
15 

 
• ISOAuditreports 

 
16. 

• Facilities 
forPhysicallychallengedpeople(Whee
lchair,walkingaidsandwashrooms)
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Onwhatbasissegregationtakesplace 

 
YES/NO 

 

 
YES/NO 

 

 
YES/NO 

 

SeparatespaceforCar,Bike,Cycle(In
 

YES/NO 

 

EnergyAudit,EnvironmentalAuditrepor

 
YES/NO 

 

 
YES/NO 

 

forPhysicallychallengedpeople(Whee
lchair,walkingaidsandwashrooms) 

 
YES/NO 
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17. 

 
• SeminarHallsforAllDepartment

73 

ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 3485)

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206
 

SeminarHallsforAllDepartment 
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18. 

 
• Projector&SystemsinAllClassRooms

 
19. 

 
• Podiuminallclassroom 

 

AnyotherobservationbytheAuditors 

NameandSignatureoftheAuditor(s) 
 
 

1. 
 

2. 
 

3. 
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Projector&SystemsinAllClassRooms 
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NameoftheFacility/lab: 
 

NameoftheIn-charge: 
 

Verifiedby(Name&Designation): 

 
1. 

2. 

3. 
 
 

 
 

Sl.No. 

 
NameoftheE
quipment 
/Furniture 

 
Stock 

BookN
o. 
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STOCKVERIFICATIONREPORT  

AcademicYear:  

 Date.: 

 

Dept.: 

Dept.: 

Dept.: 

 
PageNo.
ofStock
Re 
gister 

 
Qtyas
persto

ck 

 
Qtyasperin
spection 

No.ofDeficientItems 

 
Missing 

 
Excess 

 
Unserviceable 
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AnyotherobservationbytheInspectionCommittee
 
 
 
 
 
 
 

 
Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsrepor
heritems werephysicallypresentin thehostel.

 
 

NameandSignatureofVerificationMembers
 

1. 

 
2. 

 
3.
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AnyotherobservationbytheInspectionCommittee 

Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsrepor
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NameandSignatureofVerificationMembers SignatureoftheIn
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Certifiedthatthephysicalverificationasperallthestockregistersindicatedabovehasbeencarriedoutbyus.Exceptthedeficientitemsreportedabove,allot
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Observation made by Audit team in 

ActionTakenbyPrincipalandHoD

AcademicYear:
 
 

 
NameoftheDepartment: 

ofAudit:Name/TypeoftheAudit:

Name&DesignationofAudit/VerificationTeam:
 

1. 

2. 

3. 
 
 
 

 
Sl.No. 

Observationsmade
in the 

auditteamreport 

1  

2.  

3.  

4.  

5.  

6.  

7.  

8.  

 
 
 
 

HoD 
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Observation made by Audit team in 

inspectionReport& 

ActionTakenbyPrincipalandHoD 

AcademicYear:  

Date 

ofAudit:Name/TypeoftheAudit: 

VerificationTeam: 

Suggestionsgiven
by the 
auditteam(Ifan
y) 

Action 
TakenbyPrincip
al&HoD 
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InstitutionalCommittees
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InternalQualityAssuranceCell
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S. 
No. 

Committee

1 GOVERNINGBODY

2 ACADEMICCOUNCIL

3 BOARDOFSTUDIES

4 FINANCECOMMITTEE

 
5 

 
ANTI-
RAGGINGCOMMITT
EE/SQUAD 

6 
GRIEVANCEREDRESSAL
COMMITTEE 

 

7 

INTERNALCOMPLAINTS
COMMITTEE-
WOMENPROTECTIONAN
DANTI- 
HARASSMENTCELL

8 SC/STCOMMITTEE

9 OBCCell 

10 MINORITYCELL 

11 
INTERNALQUALITYASSURANCE
CELL(IQAC) 

 
12 

ACADEMIC 
MONITORINGCOMMITTE
E 

13 
PURCHASE&MAINTENANCE
TTEE 

14 ALUMNICOMMITTEE

 
15 

CAREERGUIDANCE&PLACEMENTC
LL 

16 
RESEARCH&DEVELOPMENT
COMMITTEE 

17 
STUDENTASSOCIATIONCOUNCIL(
C) 
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MEETINGFREQUENCY  

Committee MeetingFrequency

GOVERNINGBODY Atleasttwiceayear 

ACADEMICCOUNCIL Atleasttwiceayear 

BOARDOFSTUDIES Atleasttwiceayear 

FINANCECOMMITTEE Atleasttwiceayear 

COMMITT

ODDSemester–4 

timesEVEN Semester

2times&Asandwhenrequir

ed 

REDRESSAL
Thriceinayear&asandwhenrequired

INTERNALCOMPLAINTS

WOMENPROTECTIONAN

HARASSMENTCELL 

 

TwiceinaSemester&asandwhenrequired

SC/STCOMMITTEE  

OnceinaSemester&asandwhenrequired

INTERNALQUALITYASSURANCE
Onceinaquarter 

MONITORINGCOMMITTE

 
OnceinaSemester&asandwhenrequired

PURCHASE&MAINTENANCECOMMI
OnceinaSemester&asandwhenrequired

ALUMNICOMMITTEE  OnceinaSemester&asandwhenrequired

CAREERGUIDANCE&PLACEMENTCE 
Wheneverrequired(Beforeplacements)

RESEARCH&DEVELOPMENT
OnceinaMonth&asandwhenrequired

STUDENTASSOCIATIONCOUNCIL(SA
OnceinaSemester&asandwhenrequired
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MeetingFrequency 

timesEVEN Semester- 

times&Asandwhenrequir 

Thriceinayear&asandwhenrequired 

TwiceinaSemester&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

Wheneverrequired(Beforeplacements) 

OnceinaMonth&asandwhenrequired 

OnceinaSemester&asandwhenrequired 
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18 
INDUSTRY 
INSTITUTEINTERACTION
CELL(IIIC) 

19 
INTELLECTUALPROPERTYRIGHTS
CELL(IPR) 

20 
ENTREPRENEURSHIPDEVEL
TCELL–ECell 

21 DISCIPLINECOMMITTEE

22 WEBSITECOMMITTEE

 
23 

 
TIMETABLECOMMITTEE

24 NATIONALSERVICESCHEME

25 SPORTSCOMMITTEE

26 CANTEENCOMMITTEE

27 HOSTELADVISORYCOMMITTEE

28 COLLEGELIBRARYCOMMITTEE

29 
STAFF&STUDENTWELFAREC
TEE 

30 
CAMPUSMAITENANCE
&MONITORINGCOMMITTE
E 

31 TRANSPORTCOMMITTEE

 
32 

 
STAFFSELECTIONCOMMITTEE

33 EXAMINATIONCOMMITTEE

34 
ACADEMICANDADMINISTRATIVE
UDITCOMMITTEE(AAAC)

35 CULTURALCOMMITTEE

36 
PROFESSIONALCHAPT
ERSCOMMITTEE 

37 SALVAGECOMMITTEE
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INSTITUTEINTERACTION
OnceinaSemester&asandwhenrequired

INTELLECTUALPROPERTYRIGHTS
OnceinaSemester&asandwhenrequired

ENTREPRENEURSHIPDEVELOPMEN
TwiceinaSemester&asandwhenrequired

DISCIPLINECOMMITTEE TwiceinaSemester&asandwhenrequired

WEBSITECOMMITTEE OnceinaSemester&asandwhenrequired

TIMETABLECOMMITTEE 
Once in a Semester

 tothecommencementofthesemes
ter)&a 

sandwhenreq
uired 

NATIONALSERVICESCHEME  

 
OnceinaSemester&asandwhenrequired

SPORTSCOMMITTEE 

CANTEENCOMMITTEE 

HOSTELADVISORYCOMMITTEE 

COLLEGELIBRARYCOMMITTEE TwiceinaSemester 

STAFF&STUDENTWELFARECOMMIT
OnceinaSemester&asandwhenrequired

CAMPUSMAITENANCE 
&MONITORINGCOMMITTE

MonthlyOnce&asandwhenrequired

TRANSPORTCOMMITTEE TwiceinaSemester&asandwhenrequired

STAFFSELECTIONCOMMITTEE 
Yearly once & as and 
whenrequired.(BeforeAcademiccouncil
andGoverningBodyMeeting)

EXAMINATIONCOMMITTEE  TwiceinaSemester 

ACADEMICANDADMINISTRATIVE A
UDITCOMMITTEE(AAAC) 

OnceinaYear 

CULTURALCOMMITTEE  
OnceinaSemester(Beginning)&asand
whenrequired PROFESSIONALCHAPT

SALVAGECOMMITTEE OnceinaYear 
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OnceinaSemester&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

TwiceinaSemester&asandwhenrequired 

&asandwhenrequired 

OnceinaSemester&asandwhenrequired 

Semester (Prior
thecommencementofthesemes

OnceinaSemester&asandwhenrequired 

(Beginning&End) 

OnceinaSemester&asandwhenrequired 

andwhenrequired 

TwiceinaSemester&asandwhenrequired 

Yearly once & as and 
whenrequired.(BeforeAcademiccouncil
andGoverningBodyMeeting) 

(Middle&End) 

OnceinaSemester(Beginning)&asand
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38 
NEWSLETTER&MAGAZINEE
ALCOMMITTEE 
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NEWSLETTER&MAGAZINEEDITORI
MonthlyOnce&asandwhenrequired
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ngeinResult

• ProcedureofChallengeEvaluation
• MRECACADEMICSandBETportalf

eaturesrelatedtoexaminationsystem
• BillsforMRECACADEMICandBETportal

• ExaminationReforms
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Examinationnotifications 
Examinationtimetables 
Invigilationdutiesfiles 
Internalandexternalquestionpapers 

moderationfiles 
Listofpapersettersforexternalexams 

Normsfollowedforselectionofexternalev
aluators&examiners 
Resultdeclarationminutesofthemeeting 
Result Analysis for UG & PG (from 2015-
16onwards) 
Number of Revaluation 

Recountingapplicationsreceivedandcha
einResult 

ProcedureofChallengeEvaluation 
MRECACADEMICSandBETportalf
eaturesrelatedtoexaminationsystem 
BillsforMRECACADEMICandBETportal 

ExaminationReforms 
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ProfessionalSocieti
es/ChaptersCommit
tee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• ListofProfessionalSocieties(Department&Co

llege) 
• ActivitiesunderProfessionalSocieties.

 
 
 

 
30 

 
 
 
 
AcademicAudit
Cell 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition

• ActionplanfromeachdepartmentforDirectandIndi
rectassessmentsforattainingPO’s&PSO’s

• SemesteranalysisofresultsandachievementofPO
s/PSOs foralldepartments.

• List of Course files of all Subjects 
inallDepartments.

 
 
 
 

31 

 
 

 
CulturalCo
mmittee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• Events organized for all AY 

(Fresher’sDay,Teachers’Day,FestivalCelebratio
ns,EngineersDay, National Science Day, 
Farewell,AnnualDay,IndependenceDay,Republ
icDay,Foundationday&FESTS)

• AcademicCalendarforallAY
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Purchase&
Maintenanc
eCommittee 

• MeetingMinutes&
• CommitteeComposition
• Purchaserequestlettersfile
• MaintenanceRequestlettersfile
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ActivitiesunderProfessionalSocieties. 

  

MeetingMinutes&CircularFileforallAY 
CommitteeComposition 

ActionplanfromeachdepartmentforDirectandIndi
rectassessmentsforattainingPO’s&PSO’s 
SemesteranalysisofresultsandachievementofPO
s/PSOs foralldepartments. 

List of Course files of all Subjects 
inallDepartments. 

  

MeetingMinutes&CircularFileforallAY 
CommitteeComposition 

organized for all AY 
Day,Teachers’Day,FestivalCelebratio
ersDay, National Science Day, 

Farewell,AnnualDay,IndependenceDay,Republ
icDay,Foundationday&FESTS) 
AcademicCalendarforallAY 

  

MeetingMinutes&CircularFileforallAY 
CommitteeComposition 
Purchaserequestlettersfile 
MaintenanceRequestlettersfile 
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InternalComplaint
Committee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• ComplaintsandActionTakenfile
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SC-STCommittee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• ListofSC/STStudentsandFacultyofallAY

• ComplaintsandActionTakenfile
• GovernmentandNon

Governmentscholarshipschemes.
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OBCCommittee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• ListofOBCStudentsandFacultyofallAY
• ComplaintsandActionTakenfile
• GovernmentandNon

Governmentscholarshipschemes.
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MinorityCell 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• ListofMinorityStudentsandFacultyofallAY
• ComplaintsandActionTakenfile
• Events/ProgramsorganizedofallAY
• GovernmentandNon

Governmentscholarshipschemes.
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MeetingMinutes&CircularFileforallAY 
CommitteeComposition 
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MeetingMinutes&CircularFileforallAY 
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Events/ProgramsorganizedofallAY 
GovernmentandNon-
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FinanceCommittee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
• BudgetProposed,SanctionedandUtilizedst

atements 
• AuditorsIncome&ExpenditureStatements
• AcademicFeeStructureforUG&PG
• ExpenditureBillsforallAY
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FeedbackC
ommittee 

• MeetingMinutes&CircularFileforallAY
• CommitteeComposition
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  • Listoffeedbacktobecollectedfromwhomwithfreq
uencyoffeedbackcollection

• AllFeedbackforms
• ActionTakenReportsandImpactanalysis

 
 
 
 

SignatureoftheAuditors 
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Observation made by Audit team in 

ActionTakenbyPrincipalandHoD

AcademicYear:
 
 

 
NameoftheDepartment: 

ofAudit:Name/TypeoftheAudit:

Name&DesignationofAudit/VerificationTeam:
 

1. 

2. 

3. 
 
 
 

 
Sl.No. 

Observationsmade
in the 

auditteamreport 

1  

2.  

3.  

4.  

5.  

6.  

7.  

8.  

 
 
 
 

HoD 
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Observation made by Audit team in 

inspectionReport& 

ActionTakenbyPrincipalandHoD 

AcademicYear:  

Date 

ofAudit:Name/TypeoftheAudit: 

Name&DesignationofAudit/VerificationTeam: 

Suggestionsgiven
by the 
auditteam(Ifan
y) 

Action 
TakenbyPrincip
al&HoD 
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InternalQualityAssuranceCell(IQAC)
EXTERNALACADEMICANDADMINISTRATIVEAUDIT

AuditDate : 
 

AuditMember-1 :  

AuditMember-2 :  

 
(Theactivitiesaretobegradedonthefollowingscale)

Excellent 

A 

 

ProfileoftheInstitution
 

NameandAddressoftheCollege

Name 
 

Address 
 

City 
 

State 
 

 
ContactsforCommunication

 

Designation Name

 
Principal 

 

IQAC 
Coordinator 
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InternalQualityAssuranceCell(IQAC)
EXTERNALACADEMICANDADMINISTRATIVEAUDIT

AcademicYear: 

(Theactivitiesaretobegradedonthefollowingscale)

Good Satisfactor 

B C 

ProfileoftheInstitution  

NameandAddressoftheCollege 

Pin 
 

Website 
 

 

Name 
Telephonewith
STDwithCode Mobile 
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InternalQualityAssuranceCell(IQAC)  
EXTERNALACADEMICANDADMINISTRATIVEAUDIT  
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Needs 

D 

e-mail 
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NatureofI
nstitution 
TypeofIns
titution 

 

 

Establishment
Details 

 
 

 

 

 

 

 

 
Institutiontowhichthecollegeifaffiliated

 
State 

 

 
RecognizedMinorityInstitution

 
Ifitisarecognizedminority 

Ifyes,Specifyminoritystatus

Religious 
Linguistic 
AnyOther 

 
RecognitionDetails 

 
DateofRecognitionbyUGCoranyOtherNationalAgency

UnderSection 
2(f)ofUGC 
12(B)ofUGC 

 
Institution withPotentialforExcellence

 
Isthe 
collegerecognitionofUGCasa
alforExcellence(C 
PE)? 
Ifyes,dateofrecognition? 

Isthecollegerecognizedforitsperformance
hergovernmentagency? 
Ifyesnametheagency 
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Institution
Status 

 

ByGender  

ByShift  

Dateof  
establishment, 
priortothe
grant 
of(Autonom 
y) 
Dateofgrant  
of‘Autonomy’ 
totheCollege 
byUGC 
Establishment  
date 

Institutiontowhichthecollegeifaffiliated 

InstitutionName Document
Available

  

RecognizedMinorityInstitution  

 Yes 
Ifyes,Specifyminoritystatus  

 

 

 

DateofRecognitionbyUGCoranyOtherNationalAgency 
Date 

 

 

withPotentialforExcellence 

collegerecognitionofUGCasaCollegewithPotenti
 

Yes 

 

Isthecollegerecognizedforitsperformancebyanyot
Yes 

UGC,NationalBoardof
Accreditation
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Document 
Available 

No√ 

 
No 

NA 

No 

UGC,NationalBoardof
Accreditation 
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DetailsofProgrammesintheinstitution:
 
 

NameoftheProgramme

UGB.Tech 1. 

2. 

3. 

4. 

5. 

6. 

7. 

PGM.Tech 1. 

2. 

3. 

4. 

5. 

PGMBA 1.MMaasstteerrooffBBu
 

100 

ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel
 

DetailsofProgrammesintheinstitution: 

NameoftheProgramme Sanctioned

 

 

 

 

 

 

 

TToottaallUUGG––BB..TTeecchh  

 

 

 

 

 

TToottaallPPGG––MM ..TTeecchh  

uussiinneessssAAddmmiinniissttrraattiioonn  

TToottaallPPGG((MM ..TTeecchh..&& MM BBAA))  

OOvveerr aall llTToottaall 
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Students
Admitted 
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Achievements/Reco
 

Institute: 
 
 
 
 
 
 
 

Department: 
 
 
 
 
 
 
 

Faculty: 
 
 
 
 
 
 
 
 

Students: 
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PLACEMENTS:  
 
 

 
Program No.ofFinalYearS

tudents 

  

  

  

  
  

  

  
  

  

  
  

Total  
 

• No.ofcareercounselingactivitiesconducted:
• No.ofcompaniesvisitedthecampus:
• Placementrelatedtrainingprogramsorganized:

 

EventsorganizedthroughIQAC:
 
 

S.No. NameoftheEvent

1. 
 

 
2. 

 

3. 
 

 
4. 

 

5. 
 

6. 
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No.ofFinalYearS No.of 
StudentsReg
istered 

 
No.ofPlacements 

  

  

  

  
  

  

  
  

  

  
  
  

No.ofcareercounselingactivitiesconducted: 
No.ofcompaniesvisitedthecampus: 
Placementrelatedtrainingprogramsorganized: 

EventsorganizedthroughIQAC: 

NameoftheEvent Date/Durationo
fanEvent
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No.of 
StudentsPl
aced 

 

 

 

 
 

 

 
 

 

 
 
 

Date/Durationo
fanEvent 

NumberofP
articipant s 
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CriterionI:CurricularAspects

Metric.No Description

1.1 Totalnumberofprogrammesoffered
einstitution(NP) 

Numberofprogrammesinwhichsy
llabuswasrevised(nP) 
Percentageofprogrammeswheres
s revision was carriedout

1.2 Total number of courses 
offeredbytheinstitutioninallprogramme
s(NC) 
Number of courses having 
focusonemployabilityorentrepreneur
shipor 
skilldevelopment(nC) 
Percentageofcourseshavingfocuso
nemployability/entrepreneurship/s
killdevelopmentofferedbythe
institution(nC/NC)x100 

1.3 NumberofprogrammesinwhichCBCSor
elective course 
systemimplemented(n13

PercentageofprogrammesinwhichChoiceBa
sed Credit System 
electivecoursesystemhasbeenimplemented
n13/NP)x100 

1.4 Number of Value-
addedcoursesimpartingtransferableandl
ifeskillsoffered 

1.5 Totalnumberofstudentsenrolled(N

Numberofstudentsenrolledinvalue
addedcourses(nE) 

Percentageofstudentsenrolledinv
alue-addedcourses 
(nE/NE)x100 

1.6 Numberofstudentsundertakingfi
eldprojects/internships/studentp
rojects(n16) 

Percentageofstudentsundertakingfi
rojects/internships/studentprojects
NE)x100 
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CriterionI:CurricularAspects  

Description HEIsi/p AuditRemarks

Totalnumberofprogrammesofferedbyth   

Numberofprogrammesinwhichsy  

Percentageofprogrammeswheresyllabu
s revision was carriedout(np/NP)x100 

 

Total number of courses 
institutioninallprogramme

  

Number of courses having 
onemployabilityorentrepreneur

 

Percentageofcourseshavingfocuso
employability/entrepreneurship/s
lldevelopmentofferedbythe 

 

 

NumberofprogrammesinwhichCBCSor

13) 

  

PercentageofprogrammesinwhichChoiceBa
sed Credit System (CBCS) / 
electivecoursesystemhasbeenimplemented(

 

coursesimpartingtransferableandl
(>6Days   

5Days  

4Days  

<3Days  

Total  

Totalnumberofstudentsenrolled(NE)   

Numberofstudentsenrolledinvalue-  

Percentageofstudentsenrolledinv  

Numberofstudentsundertakingfi
projects/internships/studentp

  

Percentageofstudentsundertakingfieldp
rojects/internships/studentprojects(n16/
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Suggestionsforimprovement: 

Metric.No Description

1.7 Structuralfeedbackfordesignandreviewof
labus is 
obtainedfrom(All4/Any3/2/1/None)

Students 

Teachers 

Employers 

Alumni 

1.8 Thefeedbacksystemoftheinstitutionco
mprises of the 
following(Chooseone).

A. Feedbackcollected,analyzeda
nd action taken 
andreportmadeavailableonw
ebsite 

B. Feedbackcollected,analyzeda
ndactiontaken 

C. Feedbackcollectedandanalyzed
D. Feedbackcollected
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Description HEIsi/p AuditRemarks

Structuralfeedbackfordesignandreviewofsyl

obtainedfrom(All4/Any3/2/1/None) 

  

 

 

 

 

Thefeedbacksystemoftheinstitutionco

following(Chooseone). 
Feedbackcollected,analyzeda
nd action taken 
andreportmadeavailableonw

Feedbackcollected,analyzeda

Feedbackcollectedandanalyzed 
Feedbackcollected 
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CriterionII:Teaching -LearningandEvaluation

Metric.No Description

2.1 Studentadmissionper
centage(n21/N21)x100
where, 
N21:Totalnumberofsanctionedseats
n21:Totalnumberofstudents
d 

2.2 Number of students 
admittedfromthere 
servedcategory(SC,ST,OBC,
ngian,etc.)(n22) 
Numberofseatsaremarkedfo
r reserved category
 asperGOIorstategovern
mentrule(N22) 
Percentageofseatsfilleda
gainstreservedcategories
(n22/N 
22)x100 

2.3 Totalnumberoffull-
timeteachersintheinstitution(N

2.4 Totalnumberofstudentsenrolled(N

Student-
fulltimeTeacherratio(NE/
) 

2.5 NumberoffacultyMentors(n

Mentor-Menteeratio(n25/N

2.6 Numberofsanctionedposts(n

Percentage of 
fulltimeteachersagainstsanctionedpost
s(n26/N 
T)x100 

2.7 Numberoffull-
timeteacherswithPh.D(n27

No.ofpermanentfacultypursuingPh.
D 

Percentageoffull-
timeteacherswithPh.D(n27

00 
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LearningandEvaluation 

Description HEIsi/p 

:Totalnumberofsanctionedseats
:Totalnumberofstudentsadmitte

 

 N21 n21 % 
UG    

PG    

Total    

 

category(SC,ST,OBC,Divya

 

Numberofseatsaremarkedfo

stategovern

 

 

theinstitution(NT) 
Professors  

AssociateProfessors  

AssistantProfessors  

Total  

Totalnumberofstudentsenrolled(NE)  

/NT

 

NumberoffacultyMentors(n25)  

/NE)  

Numberofsanctionedposts(n25)  

sanctionedpost
 

27) 
 

ursuingPh.  

27/NT)x1
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AuditR
emarks 

Grade 
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2.8 Total experience of full-
timeteachersinthesameinstitution(n
28) 
Averageteachingexperienceoffull
timeteachersinthesameinstitution
28/NT) 

106 

ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI- New Delhi, DTE Maharashtra (DTE Code 

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel
 

inthesameinstitution(n 

 

Averageteachingexperienceoffull-
timeteachersinthesameinstitution(n
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Metric.No Description

2.9 Averagenumberofdaysfromthedat
e of last semester-
endexaminationtillthedeclarationo
fresults(N29) 

2.10 Average percentage 
ofstudentcomplaints/grievances
outevaluationagainsttotalnu
f appeared in 
theexamination(n210/N210)x100
 
where, 
N210: Total 
numberofstudentsappearedinth
amination. 
n210: 
Numberofcomplaints/gr
ievancesaboutevaluatio
n. 

2.11 PasspercentageofFinalyearst
s(n211/N211)x100 
 
where, 
N211: Total number 
offinalyearstudentswhoappearedf
ortheexamination.n211:Totalnumb
eroffinalyearstudents who 
passedtheexamination. 
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Description HEIsi/p 

Averagenumberofdaysfromthedat

thedeclarationo

Program/Sem N29 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Average  

ofstudentcomplaints/grievancesab
outevaluationagainsttotalnumbero

)x100 

appearedintheex

Program N210 n210 % 

    
    

    

    

    
    

    

    

    

    

    
    

    

    

Total 0 0 

PasspercentageofFinalyearstudent

studentswhoappearedf
:Totalnumb

dents who 

Program N211 n211 % 

    

    
    

    
    

    

    

    
    

    
    

    

Total   
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AuditRem
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Grade 
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Metric.No Description

2.12 QualityanalysisofMidandEndSe
mester 
examinationquestionpapers

2.13 Weightageofinternalande
l marks inrecentRegulations

2.14 Minimumcreditsforwardofd
nRegulations 

2.15 Number of credits for 
projectworkinRegulations

 
2.16 

Status of 
automationofExaminationdivisi
onalongwithapprovedExaminat
ionManual 

 
2.17 

Preparationandadherence
micCalendarandTeachin
theinstitution 

2.18 Student centric methods, 
suchasexperientiallearning,partici
pativelearning and 
problemsolvingmethodologies 
are 
usedforenhancinglearningexperie
nces 
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Description HEIsi/p 

QualityanalysisofMidandEndSe

examinationquestionpapers 

 

Weightageofinternalandexterna
l marks inrecentRegulations 

  
  

 

Minimumcreditsforwardofdegreei Program  
  
  

  

projectworkinRegulations 
Program  

  

  

  

ofExaminationdivisi
happrovedExaminat

 

PreparationandadherencetoAcade
micCalendarandTeachingplansby

 

Student centric methods, 
asexperientiallearning,partici

solvingmethodologies 

usedforenhancinglearningexperie

 

GuestLectures  

Workshops  

CertificationPrograms  

Webinars-  

Industrialvisits  

 
Institutehasbeenaccorded
With‘A’gradeinNPTEL. 
  

  

Associationactivitiesarecond
uctedunderstudentprofessio
nalsocietychapters 
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AuditRem 
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Grade 
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Suggestionsforimprovement: 

Metric.No Description

2.19 Programoutcomes,programspecific
outcomesandcourseoutcomesforall
 
offeredbytheinstitutionarestatedand
displayedonwebsiteandcommunica
tedtoteachersand 
students 

2.20 Attainment of
 program
s,programspecificoutcomesandcour
se outcomes are 
evaluatedbytheinstitution

2.21 TeachersuseICTenabledtoolsinclud
ingonlineresourcesforeffectiveteac
gandlearningprocess 

2.22 Theinstitutionassessesthelearningle
velsofthestudents,afteradmissionan
dorganizesspecialprogramsforadva
ncedlearnersandslowlearners

2.23 Duration of online
StudentSatisfaction

Total number of
 students
lls(N220) 

NumberofstudentsparticipatedinSS
n220) 
Percentageofstudentsparticipatedin
S(n220/N220)x100 
GradePointAverage(GPA)on4point
ale 
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Description HEIsi/p 

Programoutcomes,programspecific
outcomesandcourseoutcomesforall

programs 
offeredbytheinstitutionarestatedand
displayedonwebsiteandcommunica

 

programoutcome
s,programspecificoutcomesandcour
se outcomes are 
evaluatedbytheinstitution 

 

TeachersuseICTenabledtoolsinclud 
ingonlineresourcesforeffectiveteachin

 

Theinstitutionassessesthelearningle
velsofthestudents,afteradmissionan
dorganizesspecialprogramsforadva
ncedlearnersandslowlearners 

 

online 
StudentSatisfaction 

Survey 

 

studentsonro
 

NumberofstudentsparticipatedinSSS(  

PercentageofstudentsparticipatedinSS 

GradePointAverage(GPA)on4pointsc 
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AuditRe
marks 

Grade 
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CriterionIII:Research,InnovationandExtension

Metric.No 
 

Description 

3.1 Researchfacilitiesarefrequentlyu
pdatedandthereiswelldefinedp
olicyforpromotionofresearchw
hich is
 uploaded
titutionalwebsiteandimplement
ed 

3.2 GrantsreceivedfromGovernm
entandnon-
governmentalagenciesforrese
arch 

projects,
endowments,Chairsintheinsti
ion 

3.3 Total number of 
teachershavingresearch

ojects(n33) 
Percentage of
 teachers
gresearchprojects(n33/N
T)x100 
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CriterionIII:Research,InnovationandExtension 

 HEIsi/p AuditRemarks

Researchfacilitiesarefrequentlyu
pdatedandthereiswelldefinedp
olicyforpromotionofresearchw

uploadedontheins
titutionalwebsiteandimplement

  

GrantsreceivedfromGovernm

governmentalagenciesforrese

projects, 
endowments,Chairsintheinstitut

  

researchpr
  

teachershavin
/N 
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Grade AuditRemarks 
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Metric.No Description

3.4 Numberofteachersrecognizedasre
searchguides(n34) 

Percentageofteachersrecognizedasre
uides(n34/NT)x100 

3.5 NumberofdepartmentshavingResearch
projectsfundedbygovernmentandnon
governmentagencies(n

Totalnumberofdepartments(N

Percentage of 
departmentshavingResearchprojectsfunded
bygovernmentand non
agencies(n35/N35)x100 

3.6 Number 
ofworkshops/seminarsconductedonR
esearchMethodology,IntellectualProp
ertyRights(IPR),entrepreneurshipand
skills 

3.7 Numberofteachersrecognizedasg
(N37) 

NumberofPh.Dscholarsregistered(n

NumberofPh.Dscholarsregisteredpe
(n37/N37) 

3.8 NumberofpublicationsinUGCn
ls(n38) 
Numberofresearchpapersperteacherin
heJournalsnotifiedonUGCw
NT) 

3.9 Totalnumberofbooksandchaptersinedi
ted volumes/books 
published,andpapers 
innational/internationalconference
proceedings(n39) 
Number of books and 
chaptersineditedvolumes/bookspub
lishedper 
teacher(n39/NT) 
TotalnumberofPublicationsinScopus

TotalnumberofPublicationsinWebof
ience 

3.10 Total amount 
generatedfromconsultancyandcor
poratetraining 
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Description HEIsi/p 
Numberofteachersrecognizedasre   

Percentageofteachersrecognizedasresearchg 

NumberofdepartmentshavingResearch
projectsfundedbygovernmentandnon-
governmentagencies(n35) 

  

Totalnumberofdepartments(N35)  

havingResearchprojectsfunded
mentand non-government 

 

 

ofworkshops/seminarsconductedonR
esearchMethodology,IntellectualProp
ertyRights(IPR),entrepreneurshipand

  

Numberofteachersrecognizedasguides   

NumberofPh.Dscholarsregistered(n37)  

NumberofPh.Dscholarsregisteredperteacher 

NumberofpublicationsinUGCnotifiedjourna  

Numberofresearchpapersperteacherint
JournalsnotifiedonUGCwebsite(n38/

 

Totalnumberofbooksandchaptersinedi

innational/internationalconference- 

  

Number of books and 
chaptersineditedvolumes/bookspub

 

TotalnumberofPublicationsinScopus  

TotalnumberofPublicationsinWebofSc  

fromconsultancyandcor
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3.11 Totalnumberofawardsandrecognitionre
ceived by the Institution, 
itsteachersand students for 
extensionactivitiesfromGovernment/rec
ognizedbodies 
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Totalnumberofawardsandrecognitionre
the Institution, 

itsteachersand students for 
activitiesfromGovernment/rec
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Suggestionsforimprovement: 

Metric.No Description

3.12 Numberofextensionandoutreachprogram
sconductedbytheinstitutionthroughNSS/
NCC/Redcross/YRCetc.(includingGover
nmentinitiatedprograms such as 
SwachhBharat,AidsAwareness,GenderIs
sue 
,etc. and thoseorganized in 
collaborationwithindustry,communityan
dNGOs) 

3.13 Totalnumberofstudentsparticipatingin
ensionactivities(n313) 

Percentageofstudentsparticipatingin
sionactivities(n313/NE)x100

3.14 Total number of
 Collaborative
ch/facultyexchange/studentexchange/

internship/on
jobtraining/projectwork

3.15 NumberoffunctionalMoUswithinstitution
sofnational,internationalimportance,other
universities,industries,corporatehouseset
c.(onlyfunctionalMoUswithongoingactivi
tiestobeconsidered) 

3.16 Institutionhascreatedaneco
systemforinnovationsincludingIncubatio
ncentreandotherinitiativesforcreationandt
ransferofknowledge 

3.17 PatentsPublished 
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Description HEIsi/p 

Numberofextensionandoutreachprogram
sconductedbytheinstitutionthroughNSS/
NCC/Redcross/YRCetc.(includingGover
nmentinitiatedprograms such as 
SwachhBharat,AidsAwareness,GenderIs

,etc. and thoseorganized in 
collaborationwithindustry,communityan

  

Totalnumberofstudentsparticipatinginext NSS   
Others  

Total  

Percentageofstudentsparticipatinginexten
)x100 

 

of
Collaborativeactivitiesforresear

ch/facultyexchange/studentexchange/ 
internship/on–the-

training/projectwork 

  

NumberoffunctionalMoUswithinstitution
sofnational,internationalimportance,other
universities,industries,corporatehouseset

(onlyfunctionalMoUswithongoingactivi

  

createdaneco-
systemforinnovationsincludingIncubatio
ncentreandotherinitiativesforcreationandt
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CriterionIV:InfrastructureandLearningResources

Metric.No Description

4.1 Total number of 
classrooms/seminarhalls

tion(N41) 
Numberofclassroomsandseminarhalls
CTfacilities(n41) 

Percentageofclassroomsandseminarhalls
with ICT-enabled 
 suchassmartclass,LMS,etc.(n
41)x100 

4.2 Totalexpenditure,excludingsalary(N

Expenditure
 for
gment

ation,excludingsalary(n
Percentageofexpenditureforinfrastructure
augmentationexcludingsalary
00 

4.3 Annualexpenditurebforpurchasesuofooks
/e-
 
sandjournals/e- 
journals 

4.4 Total number 
 
N 

44) 
Numberofteachersandstudentsusing
perdayoveroneyear(n44

Percentageperdayusageoflibrarybyteacher
sandstudents(footfallsandlogindataforonli
neaccess) 
(n44/N44)x100 

4.5 TotalnumberofStudents(n

TotalnumberofComputers(N

Student-Computerratio(n

4.6 Bandwidthofinternetconnectionintheinsti
tion 
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CriterionIV:InfrastructureandLearningResources  

Description HEIsi/p 

classrooms/seminarhallsintheinstitu
  

NumberofclassroomsandseminarhallswithI  

Percentageofclassroomsandseminarhalls
 facilities
class,LMS,etc.(n41/N

 

Totalexpenditure,excludingsalary(N42)   

forinfrastructureau
gment 

ation,excludingsalary(n42) 

 

Percentageofexpenditureforinfrastructure
augmentationexcludingsalary(n42/N42)x1

 

Annualexpenditurebforpurchasesuofooks

bscriptiontobook

  

teachers
andofstudents(

  

Numberofteachersandstudentsusinglibrary
44) 

   
  

  

Percentageperdayusageoflibrarybyteacher
sandstudents(footfallsandlogindataforonli

 

TotalnumberofStudents(n45)   

TotalnumberofComputers(N45)  

Computerratio(n45/N45)  

Bandwidthofinternetconnectionintheinstitu  
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Suggestionsforimprovement: 

Metric.No Description

4.7 Facilities available
contentdevelopment(All4/only3/2/1/No
ne) 
Mediacentre 

Audiovisualcentre 

LectureCapturingSystem(LCS)

Mixingequipmentandsoftware’sforedit
ng 

4.8 Total expenditure
 
salarycomponent(N

Expenditureonmaintenanceofphysicala
nd academic
 supportfacilitiesexcluding
salarycomponent(n48)
Percentageexpenditureincurredonmaint
enance of 
 andacademicsupportfacilit
iesexcludingsalarycomponent
100 

4.9 InstitutionhasanITpolicycoveringwi
fi,cybersecurity,etc.,andallocatedbudget
updatingitsITfacilities

4.10 Theinstitutionhasadequatefacilitiesforte
aching–learning,
 
classrooms,laboratories,computingequi
pment,etc. 

4.11 Theinstitutionhasadequatefacilitiesforsp
orts,games(indoor,outdoor,gymnasium,
yogacentreetc.,)andculturalactivities
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Description HEIsi/p AuditRemarks

available for e- 
contentdevelopment(All4/only3/2/1/No

  

 

 

LectureCapturingSystem(LCS)  

Mixingequipmentandsoftware’sforediti  

excluding
component(N48) 

  

Expenditureonmaintenanceofphysicala
academic

facilitiesexcluding
) 

  

Percentageexpenditureincurredonmaint
physical

academicsupportfacilit
iesexcludingsalarycomponent(n48/N48)x

  

InstitutionhasanITpolicycoveringwi-
fi,cybersecurity,etc.,andallocatedbudgetfor
updatingitsITfacilities 

  

Theinstitutionhasadequatefacilitiesforte

viz.,
classrooms,laboratories,computingequi 

  

Theinstitutionhasadequatefacilitiesforsp
orts,games(indoor,outdoor,gymnasium,
yogacentreetc.,)andculturalactivities 
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AuditRemarks Grade 
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CriterionV:StudentSupportandProgression

Metric.No 
 

Description

5.1 Number of students
 scholarshipsandfreeshipsprovidedbythe
 Government(n51) 
 Percentage of students
 scholarshipsandfreeshipsprovidedbytheGovern
 ment(n51/NE)x100 

5.2 Numberofstudentsbenefitedbyscholarships,fr
eeships, etc 
 bytheinstitutionand
governmentagencies(n52

Percentageofstudentsbenefitedbyscholarships
,freeships,etcprovidedbytheinstitution

and 
governmentagencies(n52

5.3 Following 
developmentandskillsenhancementactivitiesa
reorganizedforimproving

capability

 
Softskills 

Languageandcommunicationskills

 
 
 

Lifeskills(Yoga,physicalfitness,healthandhygien
e) 

 
 

Awarenessoftrendsintechnology

5.4 Numberofstudentsbenefitedbyguidanceforco
 mpetitiveexaminationsandcareercounseling
 feredbytheinstitution(n

 Percentage of students
 guidanceforcompetitiveexaminationsandcare
 ercounseling offered 
 (n54/NE)x100 
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CriterionV:StudentSupportandProgression 

Description HEIsi/p 

students benefited by  
freeshipsprovidedbythe 

students benefited by  
scholarshipsandfreeshipsprovidedbytheGovern 

Numberofstudentsbenefitedbyscholarships,fr
provided

theinstitutionandnon-
52) 

 

Percentageofstudentsbenefitedbyscholarships 
,freeships,etcprovidedbytheinstitution 

 non-
52/NE)x100 

 

Capacity 
developmentandskillsenhancementactivitiesa
reorganizedforimproving students 

capability 

 

 

Languageandcommunicationskills  

(Yoga,physicalfitness,healthandhygien

 

 

Awarenessoftrendsintechnology 

 

Numberofstudentsbenefitedbyguidanceforco  
mpetitiveexaminationsandcareercounselingof 
feredbytheinstitution(n54) 

students benefited by  
guidanceforcompetitiveexaminationsandcare 

 by the institution 
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AuditRemarks Grade
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Metric.No Description

5.5 Numberofoutgoingstudents(N

Numberofoutgoingstudentsplaced(n

Percentage of placement
outgoingstudents

5.6 Number of final 
previousgraduatingbatch(N
Numberofoutgoingstudentprogressingtohigher

education-previous

Percentageofstudentprogressiontohigher
ion-previous 

batch(n56/N56)x100 
5.7 Numberofstudentsappearedinstate/national/inte

rnational 
examinations(eg:IIT/JAM/NET/SLET/GATE/
MAT/CAT/ 
GRE/TOEFL/IELTS/Civil

governmentexaminations,etc)(N

Numberofstudentsqualifiedinstate/national/inte
rnational 
examinations(eg:IIT/JAM/NET/SLET/GATE/
MAT/CAT/ 
GRE/TOEFL/IELTS/Civil

governmentexaminations,etc)(n
Percentageofstudentsqualifiedinstate/national/i
nternational 
examinations(eg:IIT/JAM/NET/SLET/GATE/
MAT/CAT/ 
GRE/TOEFL/IELTS/Civil

governmentexaminations,etc)(n
5.8 Numberofawards/medalsforoutstandingperfor

manceinsports/culturalactivitiesatinter
university/state/national/internationalevents(a
wardforateameventshouldbecountedasone)

5.9 Numberofsportsandculturalevents/competition
rganizedbytheinstitution
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Description HEIsi/p 

Numberofoutgoingstudents(N55)  

Numberofoutgoingstudentsplaced(n55)  

placement of 
outgoingstudents(n55/N55)x100 

 

year students-
batch(N56) 

 

Numberofoutgoingstudentprogressingtohigher
previous graduating 

 

Percentageofstudentprogressiontohighereducat

graduating 

 

Numberofstudentsappearedinstate/national/inte
level 

examinations(eg:IIT/JAM/NET/SLET/GATE/G

GRE/TOEFL/IELTS/Civil 
Services/State

governmentexaminations,etc)(N57) 

 

Numberofstudentsqualifiedinstate/national/inte
level 

examinations(eg:IIT/JAM/NET/SLET/GATE/G

GRE/TOEFL/IELTS/Civil 
Services/State

governmentexaminations,etc)(n57) 

  
  

  
  

Total  

Percentageofstudentsqualifiedinstate/national/i
level 

examinations(eg:IIT/JAM/NET/SLET/GATE/G

GRE/TOEFL/IELTS/Civil 
Services/State

governmentexaminations,etc)(n57/N57)x100 

 

Numberofawards/medalsforoutstandingperfor
manceinsports/culturalactivitiesatinter-
university/state/national/internationalevents(a
wardforateameventshouldbecountedasone) 

StateLevel 
  

  

  

InstituteLevel 
  

Total  
Numberofsportsandculturalevents/competitionso
rganizedbytheinstitution 
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 AuditR
emarks 

Grade 
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5.10 Alumnifinancialcontribution
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Total  

Alumnifinancialcontribution  
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CriterionVI:Governance,LeadershipandManagement
 

Metric.No Description

6.1 Implementation of 
inareas
 
operation

Administration 

FinanceandAccounts

StudentAdmissionandSupport

Examination 

6.2 Numberofteachersprovidedwith
 financial support
 conferences/workshops

membership fee 
 Percentageofteachersprovidedwith
 financial support
 conferences/workshops
 membership 

6.3 Total number 
 professional
 /administrative

 programmes organized
 institution for teaching
 teachingstaff 

6.4 Totalnumberofteachersattended
 professionaldevelopmentProgrammes
 ,viz.,OrientationProgramme,Refresher
 Course,ShortTermCourse,Faculty

DevelopmentProgrammes(n

 Percentage of teachers
 online/face-to-face

 
DevelopmentProgrammes(Professional

 Development
 
Orientation/Induction
 
RefresherCourse,ShortTerm
)(n64/NT)x100 

6.5 Qualityassuranceinitiativesoftheinstitut
ion 
(All4/only3/2/1/None)
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CriterionVI:Governance,LeadershipandManagement 

Description HEIsi/p AuditRemarks

 e-governance 
inareas

of
operation 

  

 

FinanceandAccounts  

StudentAdmissionandSupport  

 

Numberofteachersprovidedwith   
support to attend 

conferences/workshops and towards 
 of professional 

Percentageofteachersprovidedwith  
support to attend 

conferences/workshops and towards 

of
professionaldevelopment
/administrativetraining 

 

 
Teaching   

Non-teaching  

organized by the 
Total  

teaching and non- 
 

Totalnumberofteachersattended   
professionaldevelopmentProgrammes 
,viz.,OrientationProgramme,Refresher 
Course,ShortTermCourse,Faculty
DevelopmentProgrammes(n64) 

teachers undergoing  

Faculty
DevelopmentProgrammes(Professional 

Programmes,
Orientation/Induction

Programmes,
RefresherCourse,ShortTermCourseetc.,

Qualityassuranceinitiativesoftheinstitut
include 

(All4/only3/2/1/None) 
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RegularmeetingofInternalQualityAssur
anceCell(IQAC);Feedbackcollected,an
alyzedandusedforimprovements
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anceCell(IQAC);Feedbackcollected,an
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 Collaborativequalityinitiativeswithotheri
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ParticipationinNIRF 

Any other quality audit 
recognizedbystate,nationalorinternationala
gencies(ISOCertification)

Metric.No Description

6.6 Thegovernanceoftheinstitutionis
reflective of 
aneffectiveleadershipintunewitht
hevisionandmissionoftheInstituti
on 

6.7 The institution 
haseffectivewelfare measures 
forteaching andnon-
teachingstaffandavenuesforcareer
evelopment/progression

6.8 Institution conducts 
internalandexternalfinancialauditsr
egularly 

6.9 InternalQualityAssuranceCell(IQ
AC)hascontributedsignificantlyfor
institutionalizingthequalityassuran
cestrategiesandprocesses
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Any other quality audit 
bystate,nationalorinternationala

s(ISOCertification) 

 

Description HEIsi/p Audit

Thegovernanceoftheinstitutionis

aneffectiveleadershipintunewitht
hevisionandmissionoftheInstituti

  

effectivewelfare measures 

teachingstaffandavenuesforcareerd
evelopment/progression 

  

andexternalfinancialauditsr
  

InternalQualityAssuranceCell(IQ
AC)hascontributedsignificantlyfor
institutionalizingthequalityassuran
cestrategiesandprocesses 
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Suggestionsforimprovement: 

Metric.No Description 

6.10 Theinstitutionreviewsitsteachinglearni
g process, structures&methodologies 
of operationsandlearningoutcomes 
atperiodicintervalsthroughIQACsetup
aspernorms 

6.11 Theinstitutionpracticesdecentralizationan
dparticipativemanagement

6.12 Perspective/Strategicplanandd
ocuments 
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HEIsi/p 

Theinstitutionreviewsitsteachinglearnin
g process, structures&methodologies 

andlearningoutcomes 
intervalsthroughIQACsetup

  

Theinstitutionpracticesdecentralizationan
dparticipativemanagement 

  

Perspective/Strategicplananddeploymentd  
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CriterionVII:InstitutionalValuesandBestPractices

Metric.No Description

7.1 TheInstitutionhasfacilitiesforalternateso
urces of energy 
andenergyconservationmeasures
4orall5/3/2/1/None)

 
Solarenergy 

Biogasplant 

WheelingtotheGrid 

Sensor-basedenergyconservation

 
Use of 
LEDbulbs/powerefficientequi
pment 

7.2 Waterconservationfacilitiesavailableinth
eInstitution(Any4orall

Rainwaterharvesting 

Borewell/Openwellrecharge

Constructionoftanksandbunds

Wastewaterrecycling

Maintenanceofwaterbodiesanddis
ionsysteminthecampus

7.3 Greencampusinitiatives(A
ny4orall5/3/2/1/Non

Restrictedentryofautomobiles

UseofBicycles/Batterypoweredvehicles

PedestrianFriendlypathways

BanonuseofPlastic 

Landscapingwithtreesandplants
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CriterionVII:InstitutionalValuesandBestPractices  

Description HEIsi/p AuditRemarks

TheInstitutionhasfacilitiesforalternateso 

energyconservationmeasures(Any
) 

  

 

 

 

basedenergyconservation  

bulbs/powerefficientequi

 

Waterconservationfacilitiesavailableinth
l5/3/2/1/None) 

  

  

Borewell/Openwellrecharge  

Constructionoftanksandbunds  

Wastewaterrecycling  

Maintenanceofwaterbodiesanddistribut
ionsysteminthecampus 

 

campusinitiatives(A
one) 

  

entryofautomobiles  

UseofBicycles/Batterypoweredvehicles  

PedestrianFriendlypathways  

 

Landscapingwithtreesandplants  
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Metric.No Description

7.4 Qualityauditsonenvironmentandenergyar
eregularlyundertakenbytheinstitution(An
/3/2/1/None) 

Greenaudit 

Energyaudit 

Environmentaudit 

Cleanandgreencampusrecognitions/awards

 
Beyondthecampusenvironmentalp
vities 

7.5 TheInstitutionhasdisabled
friendly,barrierfreeenvironment(Any4orall5
/3/2/ 
Builtenvironmentwithramps/liftsforeasyac
oclassrooms. 

Disabled-friendlywashrooms

Signageincludingtactilepath,lights,displaybo
ndsignposts 

Assistive technology
 forpersonswithdisabilities(Divyan
gjan)accessiblewebsite,
reading 
 software,
Provisionforenquiryandinformation:Human
ance,reader,scribe,softcopiesofreadin
creenreading 

7.6 TheInstitutionhasaprescribedcodeofconductfors
tudents,teachers,administratorsandotherstaffan
d conducts periodic programmes 
inthisregard(All4/Any3/2/1/None)

TheCodeofConductisdisplayedonthewebsite

There is a committee 
tomonitoradherencetotheCodeofCo
uct 
Institution 
organizesprofessionalethics 
programmes 
forstudents,teachers,administratorsand
ot 
herstaff 
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Description HEIsi/p 

Qualityauditsonenvironmentandenergyar 
eregularlyundertakenbytheinstitution(Any4orall5

  

 

 

 

Cleanandgreencampusrecognitions/awards  

Beyondthecampusenvironmentalpromotionalacti
 

TheInstitutionhasdisabled-
friendly,barrierfreeenvironment(Any4orall5 

  

Builtenvironmentwithramps/liftsforeasyaccesst  

friendlywashrooms  

Signageincludingtactilepath,lights,displayboardsa 

technology and facilities
personswithdisabilities(Divyan

gjan)accessiblewebsite,  screen-

software,mechanizedequipment 

 

Provisionforenquiryandinformation:Humanassist
ance,reader,scribe,softcopiesofreadingmaterial,s

 

TheInstitutionhasaprescribedcodeofconductfors
tudents,teachers,administratorsandotherstaffan
d conducts periodic programmes 
inthisregard(All4/Any3/2/1/None) 

  

TheCodeofConductisdisplayedonthewebsite  

committee 
monitoradherencetotheCodeofCond

 

organizesprofessionalethics 

students,teachers,administratorsand

 

WILFRED’S INSTITUTE OF PHARMACY  
elhi, DTE Maharashtra (DTE Code 3485) 

Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel-410206 

AuditRemarks Grade 

  

  

  



ST. WILFRED’S INSTITUTE OF PHARMACY
Affiliated to Mumbai University, Approved by PCI

           Near Shedung Toll Plaza, Old Mumbai Pune Highway, Shedung, Panvel

  

 

AnnuapharmacyarenessprogrammesonCodeofC
nductareorganized 
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7.7 MeasuresinitiatedbytheInstitutionforth
nofgenderequity 
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MeasuresinitiatedbytheInstitutionforthepromotio   
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Suggestionsforimprovement: 

Metric.No Description

7.8 Institutecelebratesnational/internationaleventsandfe
stivals 

7.9 Bestpracticessuccessfullyimplementedbytheinstit
on 

 BestPractices 

 

 
 

 
Name and Signature of 

Member1:NameandSignatureofM

ember2: 

 

OverallGradeObtained:
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Description HEIsi/p 

Institutecelebratesnational/internationaleventsandfe   

Bestpracticessuccessfullyimplementedbytheinstituti   

OverallGradeObtained: 
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ObservationmadebyAuditteamininspectionReport

landHoD

AcademicYear:
 
 

 

NameoftheDepartment: 

ofAudit:Name/TypeoftheAudit:

Name&DesignationofAudit/VerificationTeam:
 

1. 

2. 

3. 
 
 
 

 
Sl.No. 

Observationsmade
in the 

auditteamreport 

1  

2.  

3.  

4.  

5.  

6.  

7.  

8.  

 
 
 
 

HoD 
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ObservationmadebyAuditteamininspectionReport

&ActionTakenbyPrincipa

landHoD 

AcademicYear:  

Date 

ofAudit:Name/TypeoftheAudit: 

Name&DesignationofAudit/VerificationTeam: 

Suggestionsgiven
by the 
auditteam(Ifan
y) 

Action 
TakenbyPrincip
al&HoD 
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ImpactAnalysis 
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